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Hacrosimas UucTpyknust pazpaboTaHa Ha OCHOBaHMHU 3aKoHoJaTenbcTBa Poccuiickoit @e-
aepanuu o OubIuoTekax U OMOIMOTEYHOM Jjese, OIOKETHOTO 3aKOHOJAaTeNbCTBA, TOCYAAPCTBEH-
HBIX CTaHJIAPTOB, MHBIX 3aKOHOB M HOPMATHUBHBIX NPABOBBIX AKTOB, UMEIOIINX OTHOLICHUE K y4ETy
JIOKYMEHTOB, COCTaBIISIOIINX OMOIMOTEYHBIN (OH/I.

WucTpykuus ompenenser oOIIue MpaBuwia ydeTa JOKYMEHTOB B OMOJIMOTEKaX, OpraHax
HAyYHO — TEXHUYECKOH MHPOpMaLuH, POHIOXpaHUIHNIIAX, [IEHTPAX JOKYMEHTAIMH, UHBIX OpraHu-
3aIsIX M YYPEeKACHUSX, 3apEeTUCTPUPOBAHHBIX Ha Teppuropuu Poccuiickoit denepanun, He3aBu-
CHMO OT WX BHJa M THIIA, IIPABOBOTO CTaTyca, BEJIOMCTBCHHOW MOJYMHEHHOCTH U (POPMBI COO-
CTBEHHOCTH.

1. Onpenesienne MOHATHI

Jlnia ueneit HacTosied HCTpYKIIMU UCTIONB3YIOTCS CIEAYIONUE OCHOBHBIE MTOHSTHS:

Joxymenm — undopmanys, 3ahUKCUPOBAaHHAS B BHJIE TEKCTa, 3BYKO3AIMUCH, NU300payKEeHHS
WIA UX coueTaHus, oubnmorpaduyeckn uaeHTUGUIUpPYyeMast, IpeaHa3HAYCHHAs ISl TIepeaadd BO
BPEMEHH U MTPOCTPAHCTBE.

Knuswcnvle namamuuku — pyKONHCHBIE M TI€YAaTHBIE KHUTH, KHIDKHBIE KOJUICKIIMH U UX
Pa3HOBHUIHOCTH, 00JIaIAI0MIHE BHIIAIOIIUMUCS JYXOBHBIMHU, SCTETHUECKUMH U MOTUTPAPHUECKIMH
WIH IOKyMEHTHPYIOIMMH CBOWCTBAMH, MPEICTABIIAIONINE O0MIECTBEHHO 3HAYMMYIO HaydHYIO, HC-
TOPHYECKYIO HJIHM KYJIbTYPHYIO IIEHHOCTh U oxpansembie rocyaapctsoM (IOCT 7.87 — 2003).

bubnuomeunsii ¢pond — ynopsiioueHHoe cOOpaHHE TOKYMEHTOB, MpeAHa3HAYCHHOE s
XpaHEeHHsI W OOIIECTBEHHOTO HCIIOIB30BaHUS B IEJSX YAOBICTBOPEHHS HAYYHBIX, KYJIbTYPHBIX U
o0Opa3oBaTeNbHbIX MOTpPeOHOCTEN (PU3NMUECKUX U IOPUIUYECKUX JIMII.

@Dono O6ubaUOmMeKu — CUCTeMaTU3UPOBAHHOE COOpaHue JTOKYMEHTOB, (OpMUPYEMOE B CO-
OTBETCTBMM C 3aJadyaMHi OMOJMOTEKH MO YIOBJIETBOPEHUIO MH(POPMALMOHHBIX MOTpeOHOCTEH ee
MOJIb30BATENICH C YIeTOM THIA OMOIMOTEKH Ha OCHOBE TPOQHIIS KOMITJICKTOBAHHSL.

Yuem oub1uomeunozo gponoa — coBOKymHOCTH MPABUII U MPOIIEAYP, 00ECIIEUNBAIOIINX Pe-
THCTPALIUIO U 00001IIeHNEe CBEIEHU 0 BETMUMHE, COCTaBe, IBM)KEHUH (POH/Ia U €0 CTOUMOCTH.

* * %

Banancosasa cmoumocmsy ponoa — croumocts 6ubnuoTeyHoro Gonaa, orpaxkaemas B Oyx-
raJITepCKOM yueTe.

Buiovimue uz gponoa — obopmieHre B YIETHON JOKYMEHTAMH OUOIMOTEKH MCKIIOYCHUS
JOKYMEHTOB U3 OUOIMOTeUHOTO POHA.

Eounuya yuema ¢pondoa — equHNYHBIA JOKYMEHT WM COBOKYIMHOCTb OJHOTHUITHBIX JTOKY-
MEHTOB, BBIICIICHHBIX JJIS 11eJIel yueTa OnbmuoTednoro Gonma.

Huoueuoyanvnuuiii (Oughgpepenyuposannslit) yyem — perucTpainus B yueTHOU hopme Kax-
JIOTO SK3eMIUIpa W/WIK KaXJI0r0 Ha3BaHUS JIOKYMEHTa, MOCTymnarouiero B (oH1 OUOINOTeKH Win

BBIOBIBAIOIIIETO M3 HETO.



Hcknwuenue 00Kymenmoe — n3bsitue U3 6MOIMoTeyHoro GpoHaa M CHIATHE C ydeTa JOKY-
MEHTOB, YTPATHUBIIUX JUIS JaHHOU OMOTMOTEKH MOTPEOMTENhCKHUE KA4YeCTBAa, C MOCICIYIONINM UX
nepepacipeeiCHueM WM YTHIM3AIUel, a TakKe CIUCAaHUE YTPAuYeHHBIX M0 KaKUM-THOO TpHYH-
HaM.

Ilepeouyenounviii Korgppuyuenm, xosppuyuenm nepeoyenku — UUPPOBOM MHONKUTEIND,
MIPUMEHSIEMBIH TIPU MIEpPecUeTe CTOMMOCTH OMOIMOTeYyHOro (POHIA, OTPAKEHHOW B OyXTalTEPCKOM
yuere. (Y cTaHaBIMBaETCs MPABUTEIbCTBEHHBIM akToM Poccutickoii deneparun).

Ilepecmanoeka ¢hondoa — nepemMenienre JOKYMEHTOB B Ipejaenax JeHcTByromuX (OHAO0B
OJIHOM OMOMIMOTEKH 0€3 U3MEHEHUH TToKa3aTeNe 00IIel CTaTUCTUKY yueTa (oHaa OMOINOTEKH.

Ilocmynnenue ¢ ¢pono — BxmodeHne B POH OMONMOTEKN W B3SITHE HA y4ET JIOKYMEHTOB,
MPUOOPETEHHBIX B PE3yJIbTATE MOCTABKH 00S3aTEIIHPHOTO IK3EMIUISIPA, TOKYITKH M TIOIIHUCKH, 0OMe-
Ha, MMOXEPTBOBAHUS, TapEHHUS, TUIICH3UPOBAHUS U IPYTUM CIIOCOOOM.

Ilposepka ¢honda — niepeyyeT JOKYMEHTOB B IENIAX MOATBEPKIACHUS UX HATUYHS, COOTBET-
CTBUS YYETHOU JOKYMEHTAIIMH U KaTajoram OnOIHOTEKH.

Peanuzauyus 0oKymenmog — niepepacipe/ie]iCHHe UCKITFOYCHHBIX U3 OUOIMOTEKH TOKYMEH-
TOB B COOTBETCTBUU C HOPMATHBHBIMHU IIPABOBBIMH aKTaMu: 0€3BO3ME3/IHAs Mepeiaya Apyrum omo-
JUOTEKaM U OpraHu3alMsIM, KHUTOOOMEH, Mpoaaxa (PU3NYecKUM U IOPUINYECKUM JTUIaM; cladya B
MaKyJnaTypy.

Cymmapuwlit (uHme2pUPOBAHHBLIL) yuem — PETUCTPALAS B YYETHOW (QopMme JTOKYMEHTOB
BCEX BHJIOB MapTUsIMH (TPYIIAaMHU) C LETbI0 MOTYYEHUs! TOYHBIX CBEACHMI O BEIMYUHE, COCTaBE

(1)0H,I[a OMOIUOTEKH U MMPpOUCXOAAIIUX B HEM U3MCHCHUAX (HOCTYHJ'ICHI/II/I, TNEPEMCIICHUH, BLI6BITI/II/I).

2. O01Iue moJI0KeHust

2.1. Yuer 10oKyMeHTOB OMOIMOTEYHOrO (DOHIA SIBISIETCS OCHOBOM IOCY/IapCTBEHHOW CTaTu-
CTUKH, OTYETHOCTH U IUIAHUPOBAHUS AEATEIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHUIO CO-
XpaHHOCTH (poHAA.

2.2. Yuer oTpakaeT NOCTYIUIEHHUE JOKYMEHTOB B OMOIMOTEYHbIN (OHJ, UX BHIOBITHE U3
¢doHaa, BennuuHy (00BeM) Bcero OMOIMOTEYHOTo (POHAA U €ro MOoJpa3/iesIeH!l, COCTaB JOKYMEH-
TOB 10 TEMaTHKO-BUI0BOMY, SI3bIKOBOMY U MHBIM IPU3HAKAM.

2.3. OcHoOBHBIE TpeOOBaHUA K yueTy Onbnroreunoro ¢hoHmaa:

MOJTHOTA M JJOCTOBEPHOCTH YUETHOH HH(opMaImm;

OIIEPATUBHOCTH;

JTOKYMEHTUPOBaHHOE 0(OpMIIEHHE KaXKAOTr0 MOCTYIUIEHUS B (POHI M KaXKIAOTrO BBIOBITHS U3

dbonma;



COBMECTMMOCTh IIPUEMOB U (OPM ydeTa, UX HAAEKHOCTb MPH MapayieIbHOM HCIOIb30Ba-
HUHU TPAJAULIMOHHON U aBTOMaTU3UPOBAHHOM TEXHOJIOTHUH y4eTa;

COOTBETCTBHE HOMEHKJIATYPHI IMOKa3aTesiell yueTa (GoHJa aHAJOTHYHBIM [T0KA3aTelsiM ToCy-
JApCTBEHHOM OMOIMOTEYHON CTAaTUCTUKH.

2.4. Yyery noayexar Bce JOKYMEHTBI, HE3aBUCMO OT BUJIa MATEPUAIIbHON KOHCTPYKIIMU HO-
CHTEJISI M 3HAKOBOU MPUPOBI MHPOPMAIUH, TIOCTYAIIINE B OMOIMOTEKY, B TOM YHCIIE B OOMEHHBIN
Y PE3epPBHBIN (POHIIBI, U BHIOBIBAIOIINE U3 OUOIMOTEKH.

He moanexar y4eTy IOKyMEHTBI BCIOMOTraTEIbHOI'O Ha3HAU€HMs, ABJISAIOIIMECS pabouuM
MHCTPYMEHTOM OMOIMOTEYHOrO INepcoHana (yrnpaBieHYecKas JTOKYMEHTAlMsl, IPOrpaMMHbIE IPO-
IYKTBI, MaTepHallbl, IproOpeTaeMble Ut 0(hopMiIeHUsT OMOIMOTEKH, IPYTUX MOACOOHBIX paboT, He
CBSI3aHHBIX ¢ KOMIUICKTOBaHHEM OMOIHOTEYHOTO (HOH/IA); MAaTEpHUAJIbI, CO3JaHHBIC OMOITMOTEKON Ha
CBOEM 000pyZ0BaHUU 0€3 BBEJICHUS B 3aKOHHBIN I'PakJaHCKUI 000pOT (TUPaXKMPOBAHUS U PaCIpo-
CTpaHeHHUs1), KMHO- (OTO- M 3BYKO3ANUCH, NpPEAHA3HAYEHHbIE A NpPOBEAEHUS OUOIMOTEUHO-
MH(GOPMAIMOHHBIX M KYJIBTYPHBIX MEPOIPUATHH; TOKYMEHTHI JINYHOTO M CEKPETHOTO XapaKTepa.

2.5. YuerHas uH(popMaIys, MpeICcTaBIeHHAs B MAaIIHHOYUTaeMon (popme, NCTIOIb3yeTcst Ha
PaBHBIX [IPaBax ¢ y4ETHOM HH(pOpMaLMel, IpeCTaBIEHHON B TPaJAULIMOHHON (opMe.

IIpu BeneHUH CyMMapHOro M MHAMBUIYAIbHOTO ydyeTa B MAalIMHOYMTaeMOH (opme co3fa-
I0TCS KOITMU Ha OyMa)KHOM HOCHUTEJIE.

2.6. bubnuoTeuHslit (CyMMapHbIH U WHAWBUIYAIBHBIN) y4eT (JOH/Ia BEAETCS CTPYKTYPHBIMU
MOJIpa3/ieNIeHusIMU OMOIMOTEKH, B BEIGHUU KOTOPBIX HAXOJIUTCS KOMILJIEKTOBaHUE (POH[A, a TaKKe
MOJIpa3/IeNIeHUsIMHI, 00ECTIEUMBAIOIIUMH XPAaHEHNUE U MCIIOJIb30BAaHME 3aKPEIJICHHBIX 3a HUMM 4a-
ctelt obmrero GoHaa OMOINOTEKHU.

2.7. ByxranTepckuil (CTOMMOCTHBIN) yueT OnbmuoreqHoro GpoHma Bemercs OyxraiTepuei.

2.8. [IpaBa u 06s13aHHOCTH OMOIMOTEK 1O yueTy 6uOIMoTeyHoro GoHa.

2.8.1. bubnuoteka obs3aHa:

OCYILECTBIATh OMONMMOTEUHBIN (CyMMapHBIH M WHAMBHAYaJIbHBIN) Y4ET OTHOCHUTENIBHO
(OH/I0B IOCTOSTHHOTO (JJIUTEILHOT0) U BPEMEHHOT'O XPAHEHUS;

OCYIIECTBIATH YUET JTIOKYyMEHTOB B COCTaBe (POH/IA B yCTAHOBJIECHHBIX YUETHBIX €IUHHIIAX;

MIPOU3BO/IUTH OLIEHKY JOKYMEHTOB, MOCTYNAIOMUX B OuOimoTeky 0e3 ormiaThl UX CTOMMO-
cTH (B MOpsIIKe 0053aTEIBHOTO YK3EMIUISIpa, B KAU4ECTBE Japa, MOKePTBOBAaHUS, 0€3BO3ME3IHO), a
TaKXe MEePEOIeHKY OTIENIBHBIX JOKYMEHTOB — B COOTBETCTBUU C HOPMAaTHUBHBIMHU IPAaBOBBIMH aK-
tamu Poccuiickor ®enepannu u Hacroswmen MacTpykumei;

obecrieynBaTh MPEEMCTBEHHOCTh OpPraHU3allMM ydeTa B LIEISIX COMOCTaBUMOCTH €ro JaH-

HBIX;



o0ecneunBaTh BO3MOXHOCTh JOJTOBEYHOIO XPaHEHMsI U BOCIIPOU3BEACHUS YUYETHOM IOKY-
MEHTAI[MN HE3aBUCUMO OT BHJIa UCTIOJIB3YEMBIX IS Y4eTa HOCHTENEH HHPOPMAIIHH.

2.8.2. bubnunoreka UMeET MpaBo:

YCTaHABIIMBATh MOPSAJOK ydeTa JOKYMEHTOB JaHHOW OUOIMOTEKH, MCXOJ U3 ee cTaTyca,
0COOCHHOCTEH OpraHu3ali U CTPYKTYpPHl POHA ¢ cOOI0IeHneM TpeOOBaHUN 3aKOHO1aTENbCTBA,
HOPMAaTHUBHBIX U IIPaBOBBIX akTOB Poccuiickoit denepanuu 1 nosioKeHu HacTosmend MHcTpykuny;

co3llaBaTh U MPUMEHATH HaubOosee 3(pPeKTHUBHBIE TEXHOJIOTUU (METOIBI, CIIOCOOBI U TpHe-
MbI) ydeTa oubanoTeynoro GoHma;

OTIpEEIATh CPOKH XPAHEHHUS JTOKYMEHTOB B (hOHJAE KpoME JOKYMEHTOB, MOAJEKAIIUX I10-
CTOSTHHOMY (0€CCpOYHOMY) XpaHEHHIO B COOTBETCTBUHU C 3aKOHOJATEILCTBOM M HOPMATHBHBIMH
npaBoBeIMU akTamu Poccuiickoit dexnepanuu;

yCTaHaBIMBATh MOPSAIOK UCKIIIOUEHUS JOKYMEHTOB U3 (POHIA;

BBOJIUTH HOPMATHBBI CIIUCAHUS JOKYMEHTOB, YTPau€HHBIX IO HEYCTaHOBJICHHBIM IPUYNHAM
(memocraya);

OTIPENIENIATh YCIOBUS B (DOPMBI pear3alii UCKITIOUEHHBIX U3 (POHA TOKYMEHTOB;

OTIpeCTATh BUIBI U pa3Mep KOMIIEHCAlMU yiep0Oa, HaHECEHHOTo (DOHAY MOJIB30BaTEISIMU
OMOJINOTEKH;

paciupsaTh Ha0Op YYETHBIX IMOKa3aTeliel, UCXOAsl U3 MOTPeOHOCTeH JTaHHOW OMOIMOTEKH,
CETH WJIH CUCTEMbI OMOJINOTEK.

2.9. Pa3paboTanHble OMOTMOTEKON PETIAMEHTHI YTBEPKAAIOTCS B YCTAHOBICHHOM MOPSAKE
COOCTBEHHUKOM (ydpeauTeneM) OMOIUOTEKH UITH TI0 COTJIACOBAHUIO C HHUM.

2.10. Yupenurenb, aIMAHUCTPALIAS U COOTBETCTBYIOIINE CIY>KObI OMOMMOTEKH oOecrieyuu-
BalOT YCJIOBHUS, HEOOXOAMMBIE /17151 COOTIOAEHMSI MPaBUil yyeTa OuOIMoTeYHOro (poHIa, MpeaycMoT-
PEHHBIX HacTosAwen MucTpykuuen.

2.11. B 3aBUCUMOCTHU OT YCJIOBUU AEATEIHLHOCTH OMOIMOTEKH MOXKET OBITh CO3JaHO CIICIIH-
albHOE To/Ipa3iesieHue (MJIM Ha3HAYeHO OTBETCTBEHHOE JIMIIO) ¢ PYHKIIUAMH OOIIEONOINOTEYHOTO
KOHTPOJIS 32 COOJTIOJICHIEM ydeTa Ha BCEM IYTH JBIDKEHHsSI IOKYMEHTOB B X0JI€ HX 00pabOTKH, T10-

CTyIUIEHUS B (POH U BBIOBITHS, XpAaHEHHUSI YIETHOM JJOKYMEHTAIlM B OHMOIHOTEKe.

3. Buabl ydera 0mOuoredHoro ¢gponaa

Opranu3alioHHO YHOpsAA0YEHHAasi COBOKYITHOCTh BUJIOB, (POPM M METOJIOB y4eTa JIOKyMeH-
TOB, MU (HepeHIINPOBAHHBIX B COOTBETCTBUH C UX Ha3HAYCHHEM, COCTABIIIET CUCTEMY y4yeTa JIOKY-
MEHTOB OMOIMOTEYHOTO QOHA.

[To pyHKIMAM ¥ Ha3HAYEHUIO Pa3IMYaOTCs CIEAYIOUINe BUABI yueTa: OnOInoTeuHblil, OyX-

rajITepcKuil, CTaTUCTUUECKUN, 0COOBIH (Crienann3upOBaHHbIH).



3.1. buGaNOTEeYHbIH yUeT — y4eT JOKYMEHTOB BCEX MOApa3aesieHuid OnbanoTedHoro hoH-
1a, BKJI0Yasi OOMEHHBIE, pe3epBHBIC, CTPAXOBbIe, HHbIC. BUOMNOTEYHBII yUeT BefeTcs B UHIAUBHLY-
aJIbHOW M cyMMapHOH opmax.

3.1.1. HauBuAyadbHBIM YYET KaXKIOro SK3EMIUISIpa JOKYMEHTA WM Ka)XJ0oro HOBOIO
Ha3BaHUS JJOKYMEHTA OCYILECTBIISIETCS C IOMOLIbI0 METOJ0B MHBEHTapU3alluU C IPUCBOCHUEM [10-
KYMEHTY WHBEHTApHOI'O HOMEpA, MHOIO 3HAKa B KauecTBE WMHBEHTAPHOIO HoMepa (LUTPUX-KOJa,
ISBN) mm perucrpanuu goKymMeHTa 06e3 MpUCBOSHUSI eMy MHBEHTapHOTO HoMepa. MHauBHUyabHbIH
HOMEp 3aKperuIsieTcs 3a JOKyMEHTOM Ha BCE BpeMsl €ro HaxoxJeHus B gonHne Oubmmorexku. HBen-
TapHble HOMEpa MCKIIOYEHHBIX U3 (POHIA TOKYMEHTOB HE IPUCBAUBAIOTCS BHOBb IPUHATHIM JIOKY-
MEHTaM.

3.1.2. lnmuBuayanbHBIA yUeT, C MPUCBOCHHUEM KaKIOMY JIOKYMEHTY HHBEHTapHOT'O HOME-
pa, o0s3areneH i JOKYMEHTOB JUIMTEIBHOTO M IOCTOSHHOrO XpaHeHus. HeoOxonumocTs uHuU-
BUJYQJIBHOT'O Y4eTa Uil JOKYMEHTOB BPEMEHHOT'O XPAHEHHs M MOPSIIOK €ro BeIeHUs ONpeeIsIoT-
Csl HETIOCPEJICTBEHHO OMOIMOTEKOIA.

3.1.3. ®opMamMu MHIUBUAYAIBHOIO Y4€Ta JIOKYMEHTOB SIBJISIIOTCS KHMKHAsi (MHBEHTapHast
KHHUT'a), KapToyHas (KapTOuKa y4yeTHOI'o KaTajora, perucTpallMOHHAs KapTodKa Ha OIpeesIeHHBIN
BUJ| JOKYMEHTA JUIsl ra3eT, KYPHAJIOB, 3JEKTPOHHBIX, ayIUOBU3YaIbHbIX, IPYTUX BUJIOB JJOKYMEH-
TOB), JIUCTOBAsI (JIUCT aKTOBOI'O yueTa), oMycKaercs coueranue 3Tux ¢opm yuera (Ilpunoxenns 1,
2, 3).

@®opMbl UHAMBHUYAIBHOTO yueTa JOKYMEHTOB B 00s3aTelIbHOM IMOPSAJKE TOJDKHBI COJEp-
KaTh CIEeNyIOIMe MoKa3aTeu: AaTa 3anucu, HoMep 3anucu B «KHure cymmapHoro yuera 6ubimo-
Te4HOro ()oH/1a», MHBEHTAPHBIM HOMEp, aBTOP U 3arjlaBue, MECTO U roJl U3JaHusl, [IleHa, OTMETKA O
IIPOBEPKE, HOMEP aKTa UCKIIIOUEHUSI.

B «lIpumedanumn» ykasplBa€TCsl HaIMYUE U BUJ NPHIOKEHUS K OCHOBHOMY JOKYMEHTY, a
TaKke 0COOCHHOCTHU SK3eMIUIsIpa LEHHBIX M PEIKUX JTOKYMEHTOB (HampuMmep, HAINYHe YHUKAIbHO-
ro neperiera, Maprutainui, nedexros u T.11.). [Ipu HaMuMKM nacnopra JOKyMEHTa JaeTcsl OTChIIKA
K HEMY.

[Ipu aBTOMaTU3MPOBAHHOW TEXHOJOIMM CO3JAr0TCs (hailiibl, coepKalie BCO HEOOXOoau-
MyI0 nH(popManuio i GopMUPOBaHUS 000 U3 HOopM MHIUBUAYATHHOTO yUeTa.

3.1.4. UnauBuayanbHbIN yueT JOKYMEHTOB, UMEIOIINX B CBOEM O(OPMIIEHUU JparolieHHbIe
METaJlIbl U \ WM JParolieHHbIe KaMHH M OTHECEHHBIX K KaTeropuu cei()OBOTO XpaHEHHs, OCY-
IIECTBIISIETCS B CIIEHUATIbHOM WHBEHTAPHOM KHHTrE (OMHMCH), B KOTOPOH KpOME TPaJUIIMOHHBIX IO-
Ka3zaresei, JaeTcsl OMMCaHue BHEUIHETO0 OPOPMIICHHUS KaXKAOTro JOKyMeHTa. Kax bl J1cT MHBEH-

TApPHOW KHUTHU COMPOBOKIAETCA UTOTOBOM 3alIUChIO C YKa3aHUEM JaThl €€ COCTaBICHHUS.



3.1.5. UnnuBuayanbHBIN y4eT 0a3 JaHHBIX BEJICTCS HAa PETUCTPAIIMOHHBIX KapTOUYKaX WIIH JPY-
roii mpumeHsieMoir B 6ubanorexe opme yuera. B yueTHBIX JOKyMEHTaX OTPayKaroTCs CIIEAYIOLIHE
CBEJICHUS: J1aTa MOCTYIUICHUS; Ha3BaHWE 0a3bl JIaHHBIX, HAMMEHOBAHUE CO3/aTelisl (IOPHINYECKOe
Wi QuU3MuUecKoe JUI0); AaTa CO3/IaHUs pecypca; LieHa MpUuoOpeTeHHs; HOCUTENb MH(OpMaIUU
(CD-ROM, >xecTkwii AUCK, AUCKETA); IEPHOAUNIHOCTH OOHOBIICHHS.

3.1.6. UnauBuyanbHbIA Y4€T CETEBBIX JOKYMEHTOB YIaJI€HHOIO JOCTYIA OCYLIECTBIISETCS
IyTeM PETUCTPAIMH MTAaKEeTOB 0e3 MPUCBOEHUS UM MHBeHTapHOTO HoMepa ([Ipunoxenue 4).

dopMa MHAMBUIYAIBHOTO y4YeTa CETEBBIX JOKYMEHTOB BKIIIOUAET OCHOBHBIE XapaKTepH-
CTUKHM I1aKeTa: Ha3BaHUE, JJaHHbIC O MPOM3BOJUTENE U IuIaTdhopMme U TUN nakera. PakyIbTaTUBHO
MOKHO OTpa)kaTh B 3TOH (JOpME JaHHBIE O KOJIUYECTBE JOKYMEHTOB, BXOSIINX B MAKeT.

[Tnardopma MOHMMAETCS KaK COBOKYITHOCTH NMPOTPAMMHBIX U allapaTHBIX CPEACTB, MpPe-
HA3HAYEHHBIX JUIs HABUIallUM U MOUCKA JJOKYMEHTOB, a TAaKXKe MpeAararoliix ocoOble cepBHCHI
111 pabOThI C HUMU.

3.1.7. CymMapHbIif yueT BceX MOCTYMAMMIMX B (POHI M BHIOBIBAIOIIUX U3 HETO JIOKYMEHTOB
Benercs B Knure cymmapHoro ydyera 0u0ianoreqHoro poHia Ui B Ipyroi ¢popme, npeiHa3HayeH-
HOM JUIsl CyMMapHOro ydera (KypHall, JUCTbl CyMMapHOro y4dera OubauoredHoro ¢poHaa) B Tpaau-
LIMOHHOM WJIM MalIMHOYMTaeMoM Buje. JlomyckaroTcsi pa3iudHble MOAU(DUKALMN KHUTH CyMMap-
HOTO y4eTa, OTpaXkaromue crenupuKy OMOIMOTEKH W CUCTEMBI OMOITMOTEK ONPEICIIEHHOTO THIIA.

He3zaBucumo oT xapakrepa MaTepuaibHOTO HOCUTEIS YIeTHOU (POPMBI, CBEICHHS O JIBUXKE-
HuM QoHaa ¢pukcupyroTes B 3-x yacTsax «KHMrM cymmapHoro yuyera 6uOiaMoTeyHOro (hoHIa» WIn
Apyroi (oopMe CyMMapHOIo yJera:

e yacth | — «Ilocrymnenue B poun» (Ilpunoxenue SA);

e yacTbh 2 — «BriObITHE U3 ponga» (IIpunoxenue 5b);

e yacTb 3 — «Mroru nuxenus pouga» (Ilpunoxenue 5B).

OO60011eHHbIE CTATUCTUYECKNE JAaHHBIE OTPaXKalOTCs B Kax10i yactu KHuru cymmapHoro
ydeTa, JUlsl 4acTH | 1 9acTu 2 B MOKA3aTeNsIX «IE€PEeHOC K NEPEHOCY», Ul YacTH 3 B MOKA3aTeNsaX
«COCTOUT Ha HAYaJo rojia, MOCTYIWJIO B TEUEHUE rojia, BEIObUIO B TE€UEHUE roja,
COCTOMT Ha KOHEI| roaa».

3.1.8. CyMMapHBIl y4YeT CETEBBIX JOKYMEHTOB yJIaJI€HHOIO JOCTYIA BEAETCS B MpeAHAa3Ha-
YEHHOM /I 9THX IleNiell KHUTe, B KOTOPYIO BKJIIOUYAIOTCS TpU (GOopMbI: (hopMa yueTa MOCTYIUICHUS
nokyMmeHToB B ¢onHa ([Ipunoxenue 6A); popma yueta BbIOBITHS JOKYMEHTOB U3 pouaa ([Ipunoxe-
Hue 6b); popma yuera nBukeHus: GoHAA CETEBBIX JOKYMEHTOB ynaneHHoro gocryna (IIpunoxenue
6B). B dopme yuera moctyruieHust B (OHJ] PETUCTPUPYIOTCS OCHOBHBIE MapaMeTpbl JOKYMEHTOB
(1orOBOPOB, KOHTPAKTOB, JTUIIEH3MOHHBIX COTJIALIEHUH), B KOTOPBIX 3a(hUKCUPOBAHO OPOPMIICHHE B

AOCTYII JIA OUOINOTEKH OMMPECACIICHHBIX MAKCTOB CETCBBIX JOKYMCHTOB, 4 TaAKXKC KOJIMYECTBO ITaKE-



ToB. CyMMapHOMY y4eTy MOJIIeKaT MaKeThl 3JEKTPOHHBIX TOKYMEHTOB, K KOTOPbIM OMOIMOTEKa
UMEET YCTOWYUBBIM JOCTYIN COINIACHO JUIIEH3MOHHBIM COTJIALIEHUSIM.

3.1.9. B «Knure ydera 6ubnunoreunoro pouaa lleHTpann3oBaHHOW OMOINOTEUHON CUCTEMBI
(IBC)» comepxarcs cBeleHus o repenaye TOKYMEHTOB U3 OT/eNla KOMIUIEKTOBaHUs U 00pabOTKHU B
CTPYKTYPHBIC TOJpa3JeiCHUs] IEHTPAIbHOU OWONMMOTEKH, B OMOIMOTEKHU-(PUIHAIBI, U3 OIHUX
CTPYKTYPHBIX IIOJIpa3AeI€HUI B IpyTHeE.

3.2. Byxraiarepckuii yder — y4er 0OaJaHCOBOW CTOMMOCTH JOKYMEHTOB OHOJIMOTEYHOTrO
¢dboHa, OCYIIECTBIIAETCS 10 MpaBUIaM BeJCHHS OyXraiTepcKOro yueTra Ha OCHOBE JaHHBIX O CTOM-
MOCTH OTJEJIbHBIX MapTUIl TOKYMEHTOB.

3.2.1. bubnnorekn NpOU3BOAAT OLIEHKY CTOMMOCTU JTOKYMEHTOB, ITOCTYHAKOUIMX U BBIObI-
BaloIMX U3 (HOHIOB OMOIMOTEKH, UCTIONB3YSl PHIHOYHBIC IICHBI, TIEPEOIICHOYHbIE KO((UITMECHTHI,
ycranoBieHHble [IpaButensctBoM Poccuiickoii @enepanuu, a Takke PEeKOMEHIAIUU OLIEHOYHBIX
OpraHu3alyii, 3aKymoYHbIX KOMUCCHI, KaTaJlOTH — MPEHCKypaHThl Ha 3aKyNKYy U MPOAaXy OyKUHH-
CTHUYECKUX M AaHTUKBAPHBIX KHUT.

3.3. CTaTUCTHYECKHI yUeT — y4eT KOJMIeCTBa JOKYMEHTOB B (DoHe 10 (popmam rocymap-
CTBEHHOT'O HAONIOACHHUS, YTBEpKICHHBIM DenepanbHON cayxO0i rocylnapCcTBEHHOW CTATUCTHKU
(Poccrarom). Ilpu otyetHOCTH 110 (hOpME TOCYIAPCTBEHHOM cTaTHCTHUECKON oT4yeTHOCTH Ne6 -HK
CBEJICHUS O PE3E€PBHBIX U OOMEHHBIX (POHIAX HE MPEIACTABIISIOTCS.

3.4. Oco0b1ii (cienManTu3upOBaHHbIN) TOCYJAPCTBEHHBIN yUeT — y4eT OTAEJbHBIX KaTero-
pUil TOKYMEHTOB: KHM)KHBIX NaMSATHUKOB, apXUBHBIX JOKYMEHTOB, MY3E€HHBIX NPEIMETOB M KOJI-
JIEKIMH, WUHBIX CHEUUANbHBIX COOpaHUIl JOKYMEHTOB. YUeT JaHHbBIX (DOHIOB PEryIUpYyeTcsl COOT-
BETCTBYIOIIMMH 3aKOHAMH M HHBIMHA HOPMaTUBHBIMH IIPABOBBIMU akTaMu Pocculickon @enepanuu:

3.4.1. KHmxHBIE MaMSATHUKHU TIOJIEKAT 005M3aTEIBbHON TOCYAapCTBEHHOW PETUCTpAIH U
OTPAKEHHIO B OOIIEPOCCUICKOM U (MJIM) PErHOHAIBLHOM CBOJIAX KHMKHBIX MAMATHUKOB, GOPMUPY-
eMbIX (eiepaIbHBIM U PErHOHAIBHBIMU LIEHTPAaMH M0 padoTe ¢ KHUKHBIMU MaMATHUKAMH B COOT-
BeTCTBUH C [los0’)keHHEM 0 KHMKHBIX MTaMsiTHUKaxX Poccuiickoi denepannm.

3.4.2. ApxuBHBIC TOKYMEHTHI, HaXOJSIIUECS Ha MOCTOSIHHOM XpaHEHWH B OUOIMOTEKaX,
YUUTBHIBAIOTCSI B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu 06 apxuBax u ap-
XUBHOM jene B Poccuiickoit denepariy, HOpMaTUBHBIMHM IPABOBBIMU aKTaMH 00 y4yeTe apXHMBHBIX
JIOKYMEHTOB M Hactose Muctpykuuei.

VYHuKagbHbIE TOKYMEHTHI MOJAJIeKAT Takke ydeTy B 1'0CylapCTBEHHOM peecTpe YHUKalb-
HBIX IOKyMeHTOB ApxuBHOro Gonaa Poccuiickoit @enepanuu.

3.4.3. MyseiiHble IpeMEeThl 1 My3elHbIe KOJIEKIIUHU, XpaHsIuecs B OMOIMOTeKax, yUUThI-
BAIOTCS B COOTBETCTBUHU C 3aKOHOJarenbcTBOM Poccuiickoit denepanuu o Mysesx U MyselHOM

dbonge Poccuiickoit @eneparnuu u HacTosmer MHCTpyKIuei.



My3eiiHble TpeAMEThl U MY3€WHBIE KOJUICKIIMH, BKIIOYEHHBIE B COCTAB T'OCYIApPCTBEHHOM
yactu MyseitHoro ¢onna Poccuiickoii @enepannu peructpupyrorcs B ['ocyjapcTBEeHHOM Kartanore
Myzeiinoro ¢onna Poccuiickoit deneparyu.

3.4.4. JIokyMeHTBI, OTHECEHHBIC K KaTEropuu Cer(OBOTO XpaHEHHS, MOJICIKAT CIICIIHAb-
HOMY YYETy B COOTBETCTBUM C «MHCTpyKLIMEN IO y4eTy M XPaHEHHI0 MY3E€HHBIX IIEHHOCTEH W3
JParolieHHbIX METAJUIOB M JParoleHHbIX KaMHEW, HaXOSIIMXCS B TOCYAAPCTBEHHBIX MY3€dX
CCCP», yrBepxaennoi Ilpukazom Munucrtepersa KynbTypbl CCCP ot 15. 12. 1987r. Ne513.

My3zen, OubIMOTEKH, XpaHsiue B cBOUX (OHIAX TOKYMEHTHI, B O(OPMIIEHUU KOTOPBIX
HUMEIOTCS JPAarolieHHbIe META/UTbl M \ WIK JparoieHHble KaMHHU O0s3aHbl 3apETrHCTPUPOBATHCS B
rOCyJapCTBEHHBIX OpraHax MpoOUPHOTo HAA30pa.

3.4.5. CtpaxoBble KONMM MHUKPO(POPM YUUTHIBAIOTCS B COOTBETCTBHU C HOPMAaTHUBHBIMU
MIPABOBBIMU aKTaMU M TOCYJApPCTBEHHBIMH CTaHIApTaMH B OMOIMOTEKaxX, I/ie XPaHITCS OPUTHUHATIBI
JOKYMEHTOB, U B XpaHUJIMILAX CTPaxoBOro GoHma.

Nudopmanus o Hanuauy B OMOIMOTEKE CTPAXOBBIX JOKYMEHTOB (MHKPO(UIBEMOB) OTpaXKa-
etcsi B PoccuiickoM peructpe cTpaxoBbiX MUKPOGOPM.

3.4.6. ba3bl JaHHBIX YYUTHIBAIOTCS MO MPaBUJIaM BEJIEHUS FOCYAapCTBEHHOTO Y4YeTa U peru-
CTpalliu B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM, a TAKXKe IO MPaBHJiaM BeJEeHUs yuera Oubnuoreu-
HBIX ()OH/IOB, YCTAaHOBIICHHBIX HacTosmel MHCTpyKIuei.

['ocynapcTBeHHBINM ydeT W perucrpanus 0a3 JaHHBIX OCYHIECTBIseTcs B I ocymapcTBeHHOM

peructpe 0a3 JaHHBIX.

4. EnmHunbl yyera 6udanorednoro gonaa

4.1. B cootBerctBum ¢ I'OCT 7.20-2000. « CUBM]I. bubnuoTednasi cTaTUCTHKa» BETUYMHA
(06bem) u 1BUKeHHE (POHA U3MEPSIOTCS B YHU(DUIIMPOBAHHBIX €AMHUIAX YUeTa.

OCHOBHBIMU €IMHUIIAMU y4yeTa oObeMa (poHAa MEeYaTHBIX W3JIaHWH, HEONmyOJIMKOBaHHBIX,
ayJIMOBU3YaJIbHBIX, DJIEKTPOHHBIX IOKYMEHTOB 33 UCKJIFOUEHUEM CETEBBIX JOKYMEHTOB yJAJIEHHOTO
JOCTYIIA SIBJSIOTCS IK3eMNAAp U HA36aHue, IS Ta3eT — 2000601l KOMNJIeKm W HA36anue; 1 ce-
TEBBIX JOKYMEHTOB YAAJIEHHOTO 10CTYIla — HAKEm:

IK3emMnaAp — Kaxaas oTJeNbHas eIMHHIA JJOKYMEHTa, BKIoyaemast B (pOHI MM BBHIOBIBA-
Io1asi U3 HEro;

Ha3éanue — KaxJ0€ HOBOE WM MOBTOPHOE W3JaHHE, JPYrod JTOKYMEHT, OTIMYarolIuecs OT
OCTaJIbHBIX UIMEHEM aBTOPA, 3arjaBUEM, BBIXOAHBIMH JaHHBIMU WM JPYTUMHU 3JIEMEHTaMu ogopmile-
HUS,

nakem — KaXJpli CETEBOW YAAJIEHHBIN PECYpC, NPEAIaraéMblid KaKk OTJENIBbHBIN MPOIYKT €ro

MIPOU3BOIUTENIEM, HA KOTOPBIM OHOIHOTEKa OHUIHATEHO O()OPMIISIET JOCTYII.



4.2. JIOIOMTHUTEIbHBIMUA €AMHUIIAMU y4deTa (OHIA SBISIOTCS 2000601 Komniaekm (KpoMme
ra3er), nepeniemmublii KOMniekm [noowiuexka, MemponoaKka, Jjisi ICKTPOHHBIX JOKYMCHTOB —
oaum:

20006011 KOMNJ1€KM — COBOKYITHOCTh HOMEPOB (BBIITYCKOB) MEPUOIUUECKOTO U3/IaHHS 32 [OJI;

nepenjiemublii KOMRJaeKm \NROOuWUEKa — COBOKYITHOCTh HOMEPOB IMEPUOTUUSCKOTO H3IaHHSI
(IIOKyMEHTa), CIIUTHIX, MEPEIUICTEHHBIX WIH CKPEIUICHHBIX APYTUM CIIOCOOOM B OJIHO IIEJIOE;

MemponoiKa — MeXIyHapO HAS SIUHULIA IS COTIOCTAaBUMOTO M3MEPEHUS BETUYHUHBI (DOH-
714, 38 KOTOPYIO IMPUHAT | M CTeJIaXKHOM MOJIKHU, 3aHATOW KHUTaMU U IPYTUMH TOKYMEHTAMU;

oaiim (kunobaitm, mezabaiim, mepabaium u m.).) — ¢AUHUIA TAMATH JaHHBIX, paBHas 8
ouram.

OO6mas BenuuuHa OuMOIMOTEYHOro (hOHAA B IIEJIOM U €ro IMOAPAa3/JeJICHUN YUUTHIBAETCS B
IK3EMAAAPAX N HA36anusAX (U1 HOBBIX MOCTYIUICHHM), C TOMOJHUTEILHBIM YKa3aHHEM KOJInYe-

CTBAa MAKCTOB CCTCBLIX YIAJIICHHBIX PECYPCOB, HA KOTOPBLIC oubnroreka O(I)I/II_II/IEU'ILHO O(bOpMI/IJ'Ia J0-

CTYIL

5. Yuer 10KyMEHTOB 10 BUAaM U KATEropusiM
5.1. lleyaTHble M31AHUSA U HEONMYOJIUKOBAHHbIE IOKYMEHTBI

W3nanne — NOKYMEHT, MPOUICIIINN pPeAaKIMOHHO-H3/aTEIbCKYI0 00paboTKy, caMoCTOsI-
TeNbHO O(OPMIIEHHBIN, UMEIOIINN BBIXOJHBIE CBEICHMS W MpeAHa3HAuUCHHbIN JUId mepeiayd co-
nepokauieiics B HEM HHGOpMaILUU.

[leyaTHBIMH SIBJISIFOTCSL U3JaHUS, MOJTYYEHHbIE MeYaTaHUEM WM TUCHEHHEM, MpOLIeAIIne
peIaKIMOHHO-U3/IaTEIbCKYI0 00paboTKy, MOIUTrpaduuecku CaMOCTOSITENIbHO O(pOpMIICHHBIE, UMe-
IOLIME BBIXOAHBIE cBeleHUs. K HUM OTHOCATCSA: KHUTH, OpPOLIIOPHI, KypHAJIbl, MPOJOIKAOIINECS
W3JIaHNs, JTUCTOBBIE U3/IaHUs, Ta3€Thl, U30M3JaHNs, HOTHbIE U3aHUs, KapTorpapuuecKue n3aaHus,
HOPMAaTUBHO — TEXHUYECKHE U TEXHUYECKHE JOKYMEHTBI, Apyrue JOKyMEHThI. [IpuHaanexHOCTh
U3JIaHUsl K ONPEJEICHHOMY BHJly YCTaHaBJIMBAETCS B COOTBETCTBUHU C TOCYJAapCTBEHHBIM CTaHIap-
ToM 7.60-2003 «CUBU/I. M3nanus. OcHoBHbIE BUbl. TEpMUHBI U ONPENEIIEHUSD.

Heomy0nMKoBaHHBIMU SBIISIOTCS PYKOMCHBIE MM TUPAXUPOBAHHBIE B €IMHUYHBIX SK3EM-
IUIsIpax JAOKYMEHTHI, oOnaarolue Ipu3HaKaMu UHTeIUIeKTyalbHOW cobcTBeHHOCTH. K HUM OTHO-
CSTCSl ICTIOHUPOBAaHHbIE Hay4YHbIE Pa0OTHI, AUCCEpPTALlMK M aBTOopedepaThl Ha MpaBax PYKOMUCEH,
MPENPUHTHI, OTYETHl O HAYYHO-HCCIIE0BATEIbCKUX PaboTaxX, MEPEeBOJIbl, OMUCAHUS aJTOPUTMOB U
nporpaMM OBM, NpOeKTHO-KOHCTPYKTOPCKask JOKYMEHTALUS.

5.1.1. OCHOBHBIMHM €IMHHUIIAMHU y4ye€Ta HOBBIX NMOCTYIUICHUH MeYaTHBIX M3AaHUA U HeomyO-

JIMKOBAHHBIX TOKYMCHTOB SBJIAIOTCS SK3EMILIIAP U HA3BAHUC.
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5.1.2. Ydery B 3K3eMIUIApax MOJIEKAT BCE MOIUTPAPUISCKHA CaMOCTOSITEIHHO O0(hOpMIICH-
HbIE U3JaHus (KpOME Ia3eT) Ui UX KOMHUH.

5.1.3. Kauru u 6poutropsl.

Kak oTaenbHbIi 5K3eMIUISIp U KaK OT/IeIbHOE Ha3BaHUE YUUTHIBAIOTCS:

® KaxI0e HOBOE M3aHue (KHUTa, OpOLIOpa), U3IaHHOE OTACIBHO;

® KaXJ0€ BXOJAIIEEC B KOHBOJIOT U3/JaHUE;

® KaXIbl OTJEIBHBIN TOM (BBINYCK, 4YaCTh) MHOTOTOMHOT'O W3JIaHUS, UMEIOLIUN HH-
JUBUYalIbHOE 3aIJIaBUE;

e Kaxaas u3 OpPOLIOp, BRITYIICHHBIX B OOBEIMHSAIONICH WX M3ATEIbCKON Marnke, 00-
JIOKKE, MaH)KETKE;

e KaXJas KHHUra WM OpolIopa, BXOJAIIAs B KHUKHYIO CEpUI0 (HYMEPOBaHHYIO WM
HEHYMEPOBaHHYIO);

® OTIEIbHO HM3JAaHHBIC MPUJIOKEHHUS K KHUTaM U OpOIIopaM, WUMEIOIINE HHIAUBUIY-
aJIbHOE 3arjlaBue U CaMOCTOATEILHOE 3HAUCHUE.

5.1.4. JIokyMeHTBbI, BBITIOJIHEHHBIE pelibeHO — ToueyHbIM (OpailieBckuMm) mpudTom ydu-
THIBAIOTCS B OK3EMILISIpax (KOMIUIEKTaX) U HA3BAHUSX.

DK3eMIULSIPOM JIJIsl IaHHOTO BU/1A U3/1aHUM SIBISIETCS KOMILICKT.

Kak onuH 3K3eMIUIsip U OAHO Ha3BaHUE YYUTHIBACTCS KOMIUJICKT M3/IaHUs, HE3aBUCHUMO OT
YKClia BXOJSIINX B HETO KHUT.

5.1.5. KypHaiibl ¥ POJOIKAOIIMECS U3JAHUSI YIUTHIBAIOTCSA B DK3EMILISIPAX Y HA3BaHUSIX,
HE3aBHCHMO OT U3MEHEHUs 3arjaBusl U3aHMs. DK3EMIUISIPOM CUHTAEeTCSd HOMEpP, TOM, BBITYCK, U3-
JTAaHHBIE 110 OTAEIBHOCTH, a TAK)KE KOMIUIEKT HOMEPOB, TOMOB, BBIITYCKOB, MEPEIVIETCHHBIX B OAUH
OJIOK U3aTEILCTBOM.

[leproanueckuie NpUIOKEHUS K )KypHaJIaM, BBIXOSIINE CAaMOCTOSTENbHO, UMEIOLINE UH/IH-
BUyaJIbHOE 3arjaBue€ M COOCTBEHHYIO HYMEpPAIMIO, YUUTHIBAIOTCS KAK OTJEJIbHBIE IK3EMIUISIPbl U
OTJIeNbHbIC HA3BaAHUSI.

Kaxxnas cepus mpoaoipKaromierocss u3aHusi, UMEroIiasi HHAWBUIyadbHOE 3arjlaBue u coo-
CTBEHHYIO HyMEPAlMIO BBIITYCKOB, YUUTHIBAETCSA KaK OTJEJIbHOE Ha3BaHUE.

Kaxnpiif caMmocToATENbHBIA TOM (BBITYCK) MPOJIOJIKAIONIETOCS M3/IaHUSl YUUTHIBACTCS KaK
OTJEJIbHOE Ha3BaHUE.

5.1.6. 'a3eThl YUUTHIBAIOTCS B TOJOBBIX KOMIUIEKTAaX M Ha3BaHUM KOMILJICKTA M3aHHs 32 BCE
rOJIbl €ro NOCTYIUIEHUs B (DOHJI, HE3aBUCHMO OT U3MEHEHUS 3arjlaBUs ra3eThl.

WckimoueHne cocTaBisiOT OJTHOJHEBHBIE (Pa30BbI€) T'a3€Thl, KOTOPbIE YUUTHIBAIOTCS B JK-

3EMINISIpaAx (HOMep, BLIHyCK) W Ha3BaHUU I'a3CThI.
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OTnenbHO M3IaHHBIE NEPUOJINYECKHE MPHIIOKEHHS K ra3eTaM, UMEIOIINe UHIUBUAYaIbHOE
3arjiaBue U COOCTBEHHYIO HyMEpAIHIO, YYUTHIBAIOTCS CAMOCTOSITEIBHO.

5.1.7. NBouznanus (anbOOMBI, KOMIUIEKTBI, OT/ICJIbHBIEC JTUCTOBBIC U3JAHHS) YUYUTHIBAIOTCS B
HK3EMIUISIpaxX U Ha3BAHUSX.

Kak oTnenbHbIi 3K3eMIUIAP U OTJEJIBHOE Ha3BaHUE YUUTHIBAIOTCS:

® KaX/blil OTAEIbHO BBINYIIEHHBIA TOM, BBIIYCK anbOOMa MM MPOJOJDKAIOLIET0Cs
W3/1aHusl, UMEIOIINE NHANBUAYAJIbHOE 3aIJIaBUE;

® KaX/bIi JHCT (BBITYCK) CEpUU M30U3JaHUN, HE OOBEINHEHHbIC U3/1aTeNIbCKOM Mmar-
KOM (00JI0KKOM, MAH)KETKO).

JlucToBbie U3MaHUsA, OObEIMHEHHBIC U3AATEIbCKOM Mankoi (00J105KKOM, MaHXKETKOH, 00epT-
KOI) yUUTBIBAIOTCS KaK OJMH SK3EMIUISAP U OTHO Ha3BaHUE.

5.1.8. HoTHble U3AaHUs YUUTBHIBAIOTCS B K3EMIUIAPAX U HA3BaHUIX.

Kak ornenbHble 3K3eMIUIPBI U OTJENIbHbIE HA3BAaHUS YUUTHIBAIOTCS:

®  CaMOCTOSTENIbHbIE HOTHBIE U3/1aHUsl, O0bEJMHEHHBIC B OJHOM IieperuieTe (KOHBOJIIO-
T¢);
e OTJeNbHBIE NapTHH (T0JI0CA) U NAPTUTYpa (KJIaBUP), U3AAHHBIE PA3JIENIbHO.
Kak ouH 3K3eMIUIsIp U OJHO Ha3BaHHE YUYUTHIBAKOTCS:
® OTJENbHBIE MAPTUH (roJI0ca), 00beTUHEHHBIE C MAPTUTYPOH (KIaBUPOM) B OJHOM
W3/IaHHUH, a TAK)KE MapTUH, 00bETUHEHHBIE H3aTEIbCKON Mankon (00JI0KKOI).
5.1.9. Kaprorpaduueckue n3iaHust yUuTHIBAIOTCS B 9K3EMILIAPAX U HA3BaHUSIX.
Kak oTnenbHbIi 9K3eMIUIP U OTACIBHOE Ha3BaHUE YUUTHIBAIOTCS:
®  aTyachl, COCTOAIIME U3 OTAEIIBHBIX HYMEPOBAHHBIX WJIM JaTUPOBAHHBIX BBIITYCKOB;
®  KaXIbIH BBITYCK CEPUHHOTO U3/IaHUSI KapThl UJIM aTJIaca.

Kax oauH 3K3eMIUISIp ¥ OJHO Ha3BaHUE YYUTHIBACTCS:

e KapTa, M3JaHHas Ha HECKOJbKUX JUCTaX (MOUIeKalMX CKJEHKe), 00beInHEHHBIX
OOIIMM 3arjiaBUEM.

MHOroTOMHBIE (MHOTOJINCTOBBIE) KapTorpaduyeckue u3gaHusi, 00beIMHEHHbIE O0IIUM 3a-
rJIaBUEM, YYUTBIBAIOTCS 110 KOJIMYECTBY TOMOB U OJIHOMY Ha3BaHHUIO.

OTnenbHO W3JaHHBIE, HO HE MMEIOIIME CAMOCTOSTEILHOIO 3HAYeHHUs KapTorpadudeckue
NPUIIOKEHUS K Pa3IMUHBIM M3aHUAM (KHUTaM, Opolropam, KypHaiaaM U T.J.), OTJIEJIbHO HE Y4H-
ThIBatoTCsl. OHM YUUTBHIBAIOTCS €IMHBIM KOMIUIEKTOM C OCHOBHBIM M3JJaHUEM.

5.1.10. HopMaTuBHO — TE€XHUYECKUE U TEXHUYECKUE JOKYMEHTHI (ITaTEHTHbIE JOKYMEHTHI,
TUIIOBBIE MPOEKTHl U YEPTEXKH, KaTaJOTH MPOMBILUIEHHOIO 000pyA0BaHUS U W3JEIHi, HOPMATHB-
HbI€ IOKYMEHTHI 110 CTaHJAPTU3ALINN, TEXHUUYECKUE YCIOBHS, PYKOBOAAIIME JOKYMEHTHI U ITpaBUiIa

n T.H.) YUYUTBIBAKOTCA B SK3CMILIApaxX 1 Ha3BaHUAX.
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Kak oquH 3K3eMIUIsp U 0JJHO Ha3BaHHE YUUTHIBAIOTCS:
® CTaHJapThl U KaTaJOTH MIPOMBIIIJICHHOTO 000PYAOBaHUS U U3/, BBITYILIEHHBIC B
O0BETMHSIONICH X M3JATeIhCKOM marnke (00JI0KKe) MPU HATUYUU Ha TAnKe O0IIei
LIEHBI, COJIEPKAaHMS BCETO U3/IaHNUs, €IUHBIX BHIXOIHBIX JTAHHBIX.
Kak oTaenbHbIi 5K3eMIUISIp U OTAEIbHOE Ha3BaHUE YUUTHIBAIOTCS:
® CTaHJApPTHI M KAaTaJIOTH MPOMBIIIICHHOTO 000pYIOBaHUS M U3JENUH, APYrUe CIeln-
aJIbHBIC BUJIBI JOKYMEHTOB, BBIMYILIEHHBIE B BUJI€ OTACIBHBIX JTUCTOB, €CIIN KaXKJIbIi
U3 HUX UMEET CBOU BBIXOJIHbIE JAaHHbBIC, LIEHY, TUPAX, JAa)Ke €CIU OHU O00bEIUHEHBI
OJTHOM M3/1aTeJIbCKOM MarKoi (00JI0KKOM ).
5.1.11. HeonyGuMKOBaHHBIE TOKYMEHTbBI YUUTHIBAIOTCS B SK3EMIUIApAX U HA3BAHUSAX.
Kak ouH 3K3eMIUIsp U OJJHO Ha3BaHHE YUUTHIBAIOTCS:
e JICIOHUpPOBaHHAas Hay4dHas padoTa (paboTa B ABYX IK3EMIUISIPAX) U COMPOBOAUTEIb-
HbIE JOKYMEHTBI, COJIEPKAIUECs B OTACIbHOI Marke;
® HeonmyOJIMKOBaHHBIE TOKYMEHTHI, COPOIIIOPOBAHHBIC MIIM COACPIKAIIMECS B OTHCIb-
HOWU IarkKe.
JlJis KOHCTPYKTOPCKOM JOKYMEHTAIMH EIUWHUIEH ydeTa SBISETCS 4epPTEeX WM TOIHBINA
KOMIUIEKT KOHCTPYKTOPCKUX JOKYMEHTOB, OTHOCSAIIUXCS K OJHOMY U3AENUI0 (00BEKTY).
5.1.12. O6HOBIIIEMOE TIEYATHOE U3/IaHUE YUUTHIBACTCS KAaK OTIEIHHOE HA3BAaHUE U OTACIIb-
HBI SK3eMIULSIp MpH TEePBUYHOM TMOCTyIUieHHMH B Oubinoreky. [locnenyromue mnocTymiaeHUsS
BKJIAJTHBIX JIUCTOB, MPEIHA3HAUYCHHBIX UIS OTIOTHEHUS UM 3aMEHbl COOTBETCTBYIOIIMX JIUCTOB B
W3JIaHUH, OT/ICTTPHOMY yUeTy He TIOJIeXKaT.

5.1.13. ®akcUMUIBbHOE U3/ITAHUE YUUTHIBAETCS KaK OpUTHHAIL.

5.2. AynnoBusyanbHble JOKYMEHTBI

AynuoBH3yalIbHBIA JOKYMEHT — JOKYMEHT, COAEp)KallMi M300pa3uTeIbHYI0, 3BYKOBYIO,
TEKCTOBYI0 MH(OpPMAIMIO WM HMX DPa3IMYHbIE COUYETaHMs, BOCIPOU3BEAECHHE KOTOPBHIX TpeOyer
MIPUMEHEHUS TEXHUUECKUX CPEJCTB.

5.2.1. K aynuoBu3yanbHbIM JTOKYMEHTaM OTHOCSTCS (DOHOJAOKYMEHTHI, BUAEOJI0KYMEHTHI,
(OTOIOKYMEHTBI, TOKYMEHTHI Ha MUKpO(hOpMaXx.

5.2.2. Enunaunamu yuyeta (oHAA aylHOBU3YAIbHBIX JOKYMEHTOB SIBISFOTCS DK3EMIUISP U
Ha3BaHUE.

5.2.3. Kak oTenbpHbIN SK3EMILISP YUUTHIBAIOTCS:

® JIUCK JUIA IPaMIUIaCTUHOK;
e KaTyIlIKa, KacceTa Wik 000WHa JJi1 MarHUTHBIX (POHOTpaMM;

® KacceTa AJid BUACOOAOKYMCHTOB,
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e Kajp Ans GOTOJOKYMEHTOB (IUANIO3UTUBOB);

e (¢uma — st MuKkpodu;

® DPYJIOH — JUIst MUKPO(UIBMOB, THA(PHIEMOB;

e 0o0uHA — 7151 KHHO(DUIIEMOB.

5.2.4. Kak oT/1€7IbHOE HAa3BaHUE YUUTHIBAIOTCS:

® OTJENBHO BBINYLICHHAs TPAMIUIACTUHKA, KacceTa, JM00 KOMIUIEKT (aJbOoM) rpam-
TUTACTUHOK, KAaCCET, 00bEAMHEHHBIX OOLIIMM Ha3BaHUEM;

e MarHuTHas (OHOTpaMMa Ha OJTHOW KaTyllke (Kaccere), MarHuTHas (OHOTpaMMa Ha
HECKOJIbKUX KaTylIKax (Kaccerax), 00beMHEHHBIX OOLIMM Ha3BaHUEM;

® OTIENBHO M3/IaHHBIN (POHOJOKYMEHT WJIM KOMIUIEKT (DOHOJOKYMEHTOB, OObEANHEH-
HBIX OOILMM 3arjiaBUeM;

e kuHOPWIBM, THA(QUIBLM HE3aBUCUMO OT YHCIIA COCTABIIAIONINX YacTeH UM KaJpoB
(1 KOMILIEKTa TUAIIO3UTHBOB);

® KOMIUIEKT ¢ull, 00beAMHEHHBIX OOLIUM Ha3BaHUEM.

Ilpumeuanue: AB]I, siBasitomuecs NMPUIOKEHUEM K Pa3IMYHBIM H3JAaHUSM U BBITIOJIHSIO-
[IMe CaMOCTOsATEIbHbIE (DYHKIINH, a TAKKE UCTIOIb3yeMble B pab0oTe OTJEIbHO OT OCHOBHO-
ro U3JaHUs, MOTYT YUYUTHIBATHCS KaK OT/IEIbHBIE IK3EMILISPHI.

5.3. DjIeKTpOHHBIE JOKYMEHTBbI

DNEeKTPOHHBINA TOKYMEHT — IOKYMEHT Ha MATMHOYATAEMOM HOCHUTEIE, ISl UCTIOIh30BAHUS
KOTOPOT'0 HEOOXOUMBI CPEJICTBA BHIYUCIUTEIBHON TEXHUKH.

5.3.1. K 271eKTpOHHBIM JJOKyMEHTaM OTHOCSTCS JIEKTPOHHBIE JJOKYMEHTHI Ha Chb€MHBIX HOCH-
TEJISIX, CETEBBIE JIOKYMEHTHI JIOKAIBHOTO JIOCTYIIA, CETEBBIE IOKYMEHTHI YIAJICHHOTO JIOCTYTIA.

JIOKYMEHTBI Ha Cb€MHBIX HOCHUTEIISIX MPEICTABIISIIOT COO0W aBTOHOMHBIE OOBEKTHI, IIPeTHa-
3HAa4YeHHBIE JUIs JIOKAJILHOTO UCIOJIb30BAHUS U BBIITyCKaeMble (TUPaKUPYEMbIE) B BUIE ONpPEEIICH-
HOTO KOJMYeCTBA UACHTUYHBIX dK3eMIUIsipoB (CD-ROM, DVD u 1.11.).

CereBble JOKYMEHTHI JIOKAIBHOTO JIOCTYIA — JTOKYMEHTBI, HAaXOJSIIHEcs Ha JKECTKOM JIMCKe
KOMITbIOTEpa OMOINOTEKH, B TOM YHCIIE BXOASIINE B AIEKTPOHHYIO OMOINOTEKY.

CeteBble TOKYMEHTHI yJAJIEHHOIO JOCTyNa — JOKYMEHTHI, MojydaeMble OMOIMOTEKOW U3
BHEIIHUX MCTOYHHKOB, PAa3MELICHHbIX Ha YJaJC€HHBIX TEXHUYECKHX CpEACTBaX, BO BPEMEHHOE
MOJIb30BaHKE Ha YCIIOBUSX COTJIAIICHHUH ¢ TIOCTABIMKAMH WH(pOpMAIHY (TeHEpaTOpaMy AOCTYIIA).

5.3.2. EnuHnniaMu ygeTa 3JIeKTPOHHBIX JOKYMEHTOB Ha CHEMHBIX HOCHTEISIX SIBIISTFOTCS K-
3eMIUISP U Ha3BaHUE.

5.3.2.1. Kak oTaenbpHbIi 3K3eMIUISP YUYUTHIBAIOTCS ONTUYECKHUM TUCK U IUCKETA.
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Kak oTnenbHble AK3eMIUIAPBl MOT'YT YYUTBIBATHCS NMPWIOKEHUS K Pa3IMYHBIM M3JIaHUM,
BBITOJIHSIOIINE CAMOCTOATENbHbIE (PYHKITNH, a TAKXKE UCIOJIb3yeMbIe B paboTe OTJEIBHO OT OCHOB-
HOT'O U31aHHUSL.

Kak otnenbHble 3K3EMIUISPbl HE YYUTBIBAIOTCS ONTHUECKUE TUCKH, JAUCKEThI, €CIM Ipel-
CTaBJISIOT cOO0H BKJIAJKY (BJIOKEHHUE) B U3AHUE WU €T0 HEOTHEMIIEMOE NIPUIIOKEHUE.

5.3.2.2. Kak 0JHO Ha3BaHHUE yYUTHIBAOTCSI:

®  KaXJl0€ OTJIeJIbHOE U3/IJaHKe, BBIITYLICHHOE Ha ONITUYECKOM KOMIIaKT-IUCKE;

®  KaX/bli JOKaJIbHBIN TUCK, BXOJAIIMNA B HYMEPOBAHHYIO MJIM HEHYMEPOBAaHHYIO Ce-
PHIO JIEKTPOHHBIX U3/IaHUN;

® KOMIUIEKT KOMIIAKT-IUCKOB, 0OBEIMHEHHBIX OOIIMM Ha3BaHHEM;

® U3JaHHbIE B KAYECTBE CAMOCTOSITEIbHBIX M3AAHUN MPUIOKEHUS K U3JaHUAM JIH000-
ro Jpyroro BUAa, UMEIONIME COOCTBEHHOE 3arjlaBue U JOMYCKAIOIINE UX HCIIONIB30-
BaHUe 0e3 0OpaIlieHus: K OCHOBHOMY H3/IaHUIO.

® [IONOJHSIEMbIE JOKYMEHThI Ha CbEMHBIX HOCUTENISAX

5.3.3. EaununaMu y4era ceTeBbIX JTIOKYMEHTOB JIOKAJIBHOI'O JIOCTyNa SIBJISIOTCS Ha3BaHUE,
IK3EMILIAP.

HoBbIM Ha3BaHHEM SBISETCS KaXJ0€ IPEJCTABICHUE 3JIEKTPOHHOTO JOKyMEHTa B MHOM
dbopmare.

5.3.3.1. Kak 0jHO Ha3BaHWE YYUTHIBAIOTCS ITONOJIHAEMBIE AIEKTPOHHBIE JOKYMEHTBHI.

Kak ornenbHble Ha3BaHUsI YYUTHIBAIOTCS OOHOBIISIEMbIE HJIEKTPOHHBIE JOKYMEHTHI C yKa3a-
HUEM BEPCUHU KaXJI0T0 OOHOBIICHHUSL.

JlonoHUTEIbHON €TMHUIIEH yueTa 3TUX JOKYMEHTOB SIBJISIETCS 00bEM 3aHUMAEMON JIHCKO-
BOH NaMSTH — KOJIMYECTBO KMJIOOANT, 3aHMMaeMO€e KaX/IbIM Ha3BaHUEM 3JIEKTPOHHOI'O IOKYMEHTA C
yKazaHueM (popMaTa XpaHEHHs! IaHHBIX.

5.3.3.2. [lepe3anuce MEKTPOHHOIO TOKYMEHTA HA IPYrol KOMIIBIOTEP MU ChEMHBIN HOCH-
TeJb B TOM ke (popmare ¢ YHUUYTO)KEHHEM HCXOIHOIO JOKYMEHTa, pacCMaTpUBaeTCs Kak Mepecra-
HOBKa U HE TpeOyeT T0MOJHUTEIBHOTO 0QopMIIeHU (ITOCTYIUIEHUS WU UCKITIOYEHUS), KPOME CMe-
HBI aJpeca (HoMepa U UHBIX aTpUOyTOB KOMIIBIOTEPA UM ChEMHOTO JINCKA).

5.3.3.3. Kaxzast aeKTpoHHasi KOMHUs, MMoJlydyeHHas 0e3 YHUUTOXEHHUsS OpUTHHAaja, YIUThIBa-
€TCsI KaK OTJEIbHBIN IK3EMILIAD.

5.3.4. Equnauiiet yuera CeTeBbIX JOKYMEHTOB YAAJIEHHOTO JTOCTYIA SIBJISIETCS TTAKET.

[TakeT nmpezcrasisier co0oii ceTeBol yaalleHHBIN pecypc, Ha KOTOPbIH MOKHO OPOPMHUTH OT-
JETbHBIA IOCTYN Y €r0 MPOU3BOIUTENS (KOMMEPUYECKOTO MIIM HEKOMMEPYECKOTr0) Ha OINpeeSIeHHbIX

YCJIOBUSX, Sa(l)I/IKCI/IpOBaHHLIX B COOTBCTCTBYIOLIEM JOKYMCHTC (,Z[OF OBOpPC, KOHTPAKTC, J'II/II_ICHBI/II/I).
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6. YueT nocTyniieHusi J0KyMeHTOB B OMOJIMOTeYHbIH (POH]

6.1. JIokyMeHTBI, IOCTyMAtoIKe B (POH] OMOIMOTEKH, MPUHUMAIOTCS IO OTHOMY COIIPOBOJIH-
TEIBbHOMY JOKYMEHTY (JINCT FOCYJapCTBEHHOM PErHCTpaliy, cueT-hakTypa, HaKJIaJHas, peecTp, akT).

B cnydae oTCyTCTBHSI CONMPOBOJIUTENBHOIO JOKYMEHTA COCTaBIsieTCS AKT IpueMa JOKy-
MeHTOB B Oubimoteky ([Ipunoxenus 7, 8).

JIOKYMEHTBI, TIOJydYeHHBIC OMOIMOTEKOW B KAauyeCTBE IMOKEPTBOBAHUS (KHUTH, AIbOOMBI,
JIpYTUe W3/IaHus), BKIOYaloTCs B (PoH OMOIMOTEKHM HAa OCHOBAaHMM AKTa IMOXXEPTBOBAHHUS O O€3-
Bo3me3HOM nepenade (IIpunoxenue 9).

JlonmyckaeTcst opopmiieHHe AKTa 10 YIpOIEeHHOH (Gopme, B cirydae, eciiy JIMYHOE MPHUCYT-
CTBHE AapUTENs (KEPTBOBATEISA) HEIOCTYITHO.

[Ipu oOHapyXeHUU B MPUHUMAEMBIX MAPTUAX PACXOKIACHUN C TAHHBIMU COTPOBOIUTEIHHO-
ro JOKYMEHTa, a TaK)Ke MPHUCIaHHBIX 0€3 3aKa3a, He COOTBETCTBYIOIIUX MPOPUITI0 KOMIUIEKTOBAHHUS
OnOIMOTEKH WITH AS(PEKTHBIX IK3EMILISIPOB, OPraHU3aIUU-TIOCTABIINKY MPEABSIBISIOTCS TPETSH3UN
B Te€YcHHE | Mecsla ¢ MOMEHTa TprueMa MapTUU HOBBIX TOCTYIUICHUH, €CITU WHBIC YCIOBHUS HE
omnpezaeneHsl qoroopom o noctaske (IIpunoxenue 10).

6.2. JIOKyMEeHTBbI, IOJTOTOBJICHHBIE K MIPUEMY, ITOABEPratoTCs MEPBUYHON 00pabOTKE U UH-
JTUBUAYATBHOMY Y4eTy. YUeT MOCTYIUICHHIA TOKYMEHTOB B (JOH]T OCYIIECTBIIsICTCS AU PEpSHIIHPO-
BaHHO, ITYTEM HX IMOJIPa3ICIICHNs Ha JOKYMEHTBI TOCTOSTHHOTO (B TOM YHCJIC JJTUTEIBHOTO) H BPEMEH-
HOTO XPaHEHHUSI.

JlokyMeHTaM MOCTOSIHHOTO XpaHeHHs (00s3aTeTbHBIM K3EMIUISIpaM, apXUBHBIM JOKYMEH-
TaM, KHIKHBIM MTaMsATHUKaM, U3JJaHUSAM KPacBeTUECKOM JIMTEPATYPhl), a TaKXkKe JTOKYMEHTaM J[TH-
TETBHOTO XpaHEHUs (MpeaHa3HAYCHHBIM IS YIOBJICTBOPCHHS TEKYIIETO U MPOTHO3UPYEMOTO YH-
TaTENbCKOTO CIIPOCca) MPUCBAUBAIOTCS WHBEHTAPHBIE HOMEDA.

HHBeHTapHbIE HOMEpPA MPUCBANBAIOTCS KAXKIOMY SK3EMIUIApY U3aaHus. VHBEHTapHbIE HO-
Mepa MPOCTABIISIFOTCS HETIOCPEACTBEHHO Ha JJOKYMEHTaX B YCTAHOBJICHHOM IpaBHJIaMH OHOIHOTE-
KH MECTE U OTPAXKAIOTCS B MPUHSATOM JIUIST TAaHHOW KaTerOpuu JOKYMEHTOB (DOpMe HHIMBHUIYTEHO-
ro ydJera.

JIoKyMEHTHI BPEMEHHOTO XpaHEeHHUsI, CoJIeprKalie nHHOPMAIIUI0 KPATKOCPOUHOTO 3HAUCHUS,
B CBSI3U C YeM HCKITIOYArOTCS M3 (oHIa OMOIMOTEKH Yepe3 HEeMPOAOHKUTEIbHBINA TIEPUO]] BPEMEHH
(ot 1 roma no 3 net, eciau apyrue Cpoku He MPeTyCMOTPEHbI), PETUCTPUPYIOTCS B MPUHATHIX OUO-
TUOTeKOoN hopMax MHIUBUIYaTbHOTO yueTa 0e3 MHBEHTapHBIX HOMEPOB.

6.3. O1ieHKa CTOUMOCTH JIOKYMEHTOB, TIOCTYIMUBIINX B OUOTHMOTEKY 0€3 OTUIaThl X CTOUMO-
cTH (B MOpSAKE 0053aTEIFHOTO SK3EMIUIsIpa, KHUTOOOMEHa, B Ka4eCTBE Japa, MOKepTBOBaHUs, 0e3-

BO3ME3/THO) Y MPUHSTHIX K YUETY, OCYIIECTBISIETCS] OMOIMOTEKOM M0 MX peaJbHON PHIHOYHOM CTO-
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MMOCTH Ha MOMEHT npuemMa. K olleHKe CTOMMOCTH KHM)KHBIX NMaMATHHKOB M 0CO0O LIEHHBIX I1O-
KEPTBOBAHUH MOTYT MPHUBIIEKATHCS OYKMHUCTHI U IPYTUE SKCIIEPTHI.

6.4. CBeneHus o0 MOCTYNHBIIUX B OMOIMOTEUHBIN (POHA JOKYMEHTaX (PUKCHUPYIOTCS B Iep-
BOI yactu «KHUTM cyMMapHOro yuyera OuOIMOTEYHOro (GoHAa» WU Apyroi (Gopme cymMMapHOTo
yueTa, IpUHATON B OMOIMOTEKe, MO OYepeqHbIM MOPAAKOBBIM HOMepoM. [lopsakoBblil HoMmep 3a-
Iucu exxerogHo HaunHaercs ¢ Ne 1. @ukcupyroresa aara U Ne 3amucu, HCTOUYHUK MOCTYIUIEHUs, Ne
W/WIIN JaTa COMPOBOIUTENHHOTO JOKYMEHTA, KOJMYECTBO MOCTYMUBUINX JOKYMEHTOB (BCETr0, B TOM
qucie 0 BUAAM, A3bIKaM U JIp.), CTOUMOCTb IOCTYIHMBIIUX JOKYMEHTOB. CTOMMOCTb YKa3bIBa€TCs
TOJIBKO JJI JOKYMEHTOB, KOTOPBIM IIPUCBAWBAETCS WHBEHTApHBI HOMEDP M MOJICKAIIUX I1OCTa-
HOBKE Ha OyXTalTepcKuil yueT. BBejieHue TONOMHUTENBHBIX TIOKa3aTelneld u uX JpoOHOCTh Ompejie-
JIieTCsl KOHKPETHOHN OnOINOTEKO.

OcHoBaHMEM ISl BHECEHMs MEPUOJNUECKUX M3AaHuil B «KHUTY cymmapHOro ydera O0uo-
JMOTeYHOro (oHIa» ABIsAETCS AKT, COCTABIISIEMbIi MOJydaTeaeM 10 Mepe 3aBepIEHHs OCTYILIe-
HUW NEPUOJUYECKUX M3AAHUM TEKYLIErO rofa, €Ciu He IMPEeyCMOTPEH MHOM IOPSIOK ydeTa Iepu-
onnueckux m3gaanuit ([Ipunoxenue §).

6.5. JlokymeHTbI, BKJIIO4aeMble B poH 6MOnuoTeku, Mapkupytotes. [Ipu 3ToM MoryT ObITh
WCII0JIb30BaHbI IITEMIIEH, KHWKHBIE 3HAKH, HHANBUAYAJIbHbIE MAIMHOYMTAEMbIE IITPUXOBBIE KO-
nel. OCHOBHBIE TPEOOBaHUS, KOTOPHIE JOJKHBI COOMIOATHCS MPU MAPKUPOBKE JOKYMEHTOB: 000-
3HA4YECHHUE MPUHAIJICKHOCTH, ICTETHUKA, JOJTOBEYHOCTh MAPKUPOBOYHOI'O 3HAKA, COXPAHHOCTh TEK-
CTa WX APYroi 3HaKOBON MH(OpMAIUH.

Ha noxymenTax, ABISIOIUXCS IPUIOKEHUEM K OCHOBHOMY HOCUTEINIO U €r0 HEOThEMIIEMOU
YaCThO, IPOCTABIISIFOTCS TE€ )K€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

DNEeKTPOHHBIE TOKYMEHTHI HAa ChbEMHBIX HOCUTEISAX IOJUIeKAaT MapKUPOBKE MITKHUMH (Iio-
MacTepaMH: JaHHbIE 3aHOCATCS Ha BEPXHIOIO (HEe pabouyl0) MOBEPXHOCTh JIUCKA.

DNEeKTPOHHBIE JOKYMEHTHI JIOKAJIBHOTO JOCTYNa WACHTU(DUIMPYIOTCS CHEeLHUaTbHBIMU KOM-
MBIOTEPHBIMU NIPOTPaMMaMH, MPU ITOM 00O3HAUEHUE MPHUHAJIEKHOCTH MOXKET ObITh OOPMIIEHO
KaK CaMOCTOSATENbHBIM (paiiioM B cOCTaBe OO0IIEH AUPEKTOPUU, TaK U BKJIIOUEHO B «TEJI0» CAMOI0
JJIEKTPOHHOIO JOKYMEHTA.

6.6. Ilocne npueMa napTuM AOKYMEHTOB, 3alKcH ee B «KHUre cymmapHoro ydera» u MH-

BCHTapu3allMi Ha COIIPOBOAUTCIIBHOM AOKYMCHTC HJIN Axte nprueMa TOKYMCHTOB IPOU3BOAUTCA

3aMuch, MOATBEPKAAIOIIAs, YTO MOCTYNUBLINE JOKYMEHTHI B KOJIWYECTBE 9K3. MPHUHSTHI U
3aperucTpupoBanbl B «KHure cymmapHoro ydera OubauoreqHoro ¢ponga» moa Ne u B «1H-
BEHTapHOU KHHTe» ¢ No 1o Ne WHBEHTApHBII HOMEp, HA cymMMy  pyOueit. Kpome To-
ro, MOJIYyYeHO __ 9K3. JOKYMEHTOB BPEMEHHOI'O XpaHEHHUs Ha CyMMy  pyOned  , He moJ-

JIeKaIUe PUHATUIO HA OyXTaJITepCKUI yUeT.
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ConpoBoauTenabHbIe JOKYMEHTBI IEPEAIOTCS B OyXTanTepuIo JIJIsl HTOCTAaHOBKHU MOJy4YE€HHOMN

NapTUHU Ha OyXTranTepcKuil yder.

7. YueTr BbIOBITHSA JOKYMEHTOB U3 OM0JIMOTEYHOT0 (pOHIA

7.1. BeiObITHE TOKYMEHTOB U3 (hoHaa odopmisieTcss AkTom 00 uckimrodeHuu (IIpunoxxenue
11, 12). B Akte ¢pUKCHpPYyeTCs KOIMYECTBO MCKIIOYAEMBIX JOKYMEHTOB M YKa3bIBACTCS MPUYMHA
MCKJIIOUEHUS B CIIOBECHOM BBIPKEHHH U B BHJIE LM(ppoBoro konaa. [Ipu UCKIOYeHNN TOKYMEHTOB
IIOCTOSIHHOTO WJIM JUIMTENBHOTO XPAaHEHMsl, COCTOSIIMX Ha OyXTaJTepckoM Yydere, yKa3blBaeTcs
TaKXe MX CTOMMOCTb. AKT (OPMHUpPYETCsl Ha KaXIyl0 HNPUUYMHY UCKIIOUeHHs oTAenbHo. Komnye-
CTBO KHHT M JAPYTHX JOKYMEHTOB, BKJIIOUAEMbIX B AKT 00 MCKIIIOYEHHH, onpeaensercs oubamore-
KOH.

7.2. Uckmouenue u3 GoHsa nevyaTHbIX M3AaHUHN J0IMYyCKaeTcs 10 NpUYMHAM: BETXOCTb ((pu-
suueckuid u3Hoc) — 01, gedextHocTh — 02, ycTapenocTs o coaepkanuto — 03, u3nuimHss 1y0meT-
HocTh — 04, HenpodmsHOCTE — 05, yTpaTa (mpomaxa u3 (OHI0B OTKPBITOrO JOCTYIIA HITH BO BpeMs
nepecslIkd 1o MBA, yTepst uiiu He BO3BpaT YMTATEISIMH, XUILIEHHE, HeoOpaTuMas mopya, yrpaTta B
pe3yiabTare O0eACTBUI CTUXUHHOIO MM TEXHOTEHHOro xapakrepa) — 06, HegocTaya (yTpara 1o He-
YCTaHOBJICHHBIM MpHuKHaM)  — 07, KoppeKTUpoBKa yueTa — 08.

7.3. Uckmouenne u3 (oHIA 3BYKO3aMHCed U MUKPO(GOPM OCYHIECTBISIETCS B CIIydasx MX
HENPUTrOJHOCTH JJISl UCIIOJIb30BaHUS U HEBO3MOKHOCTH pecTaBpaluu. JJOKyMEHThI HCKIIIOYAIOTCS
10 MPUYMHAM: HEKA4eCTBEHHOTO (hoTorpaduueckoro uzodbpaxenus — 08; nedexkToB mieHKH (CKpy-
YHMBaHUE, BHICBIXaHUE U T.I1.) — 09; MexaHMYeCKUX MOBPeXACHUH (pa3pbIBbl, 00J10MbI 1 T.11.) — 10.

7.4. llpuurHamMu J71s1 BBIOBITHS 3JIEKTPOHHBIX JOKYMEHTOB SIBJISIFOTCSI: HEBO3MOXKHOCTH Ca-
MOI OMOIMOTEKH MOAJEPKUBATh TOKYMEHT B aKTyaJbHOM COCTOSIHUM (TPYAHOCTH ¢ OOHOBIJIEHUEM
KOMIIBIOTEPHOTO Mapka, MpHOOpEeTeHus: KOHBEPTOPOB U T.A.) — 11; HECOOTBETCTBUE MPOTPaAMMHO-
anmapatHoi cpene Oubnuoreku -12; nepeHoc MHGOpMaIMK Ha APYroi HocuTens — 13; puznyeckuii
M3HOC WJIM TOBPEXJEHUE ChEMHOT0 HOCUTENS -14; ucTeueHne cpoKa JMIIEH3MOHHOTO COTJIAIIeHUs
— 15; mocrymnenne kymyssinuu — 16; 3amMeHa ¢pparMeHTOB M3AaHUH NPU MTOTYYeHUH OOJiee TTOTHOM
Bepcuu — 17; 3aMeHa U3/1aHui pU NOCTYIUIEHUH JOKYMEHTOB B Oosiee y100HOM (opmare U ¢ JI1yd-
MM Ka4ecTBOM TeKcTa — 18; ycrapenocts conepkanus (oTyeTsl 0a3 gaHHbIX) — 19; nedekTHocTs —
20; 3amMeHa U3JaHUs, 3aMMCTBOBAHHOTO OT YaCTHBIX JIMIL, MPU MOJYYEHUU SK3EMIUIsIpa U3JaTems —
21; moTepst JaHHBIX B pe3yJbTaTe BUPYCHOM TN XaKePCKOH ataku — 22.

7.5. HUckmoyenue (ctupaHue) (ailioB SIEKTPOHHBIX JOKYMEHTOB JIOKAJBHOTO JIOCTYIIA

oopmisiercst aktoM ¢ o6ocHoBanueM npuuuH (IIpunoxenne 13).

* IlousTus «BECTXOCTH», «Z[e(beKTHOCTL)), «YyCTapeiIoCTb», «HyGHCTHOCTL», ((HerO(I)I/IJ'H)HOCTI)», «yTpara» ONnpeACIA0T-
Cs B COOTBETCTBUU C TCPMUHOJIOTUICCKUMU CIIOBAPHBIMU HOpPMaMU U CTaHJAapTaMU CHBI/II[
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7.6. BbIObITHE CETEBBIX JOKYMEHTOB YAAJI€HHOIO JOCTYyIa HE OQOPMIIAETCS ClleUalIbHbIM
nokymeHToM. [loaTBepskaeHreM BBIOBITUS SBISICTCS UCTEUEHUE CPOKa IEHCTBHS JOKYMEHTa (JI0To-
BOpa WJIM COTJIALICHUs), 0(OPMIIEHHOTO Ha JOCTYN K OINpPENEJICHHOMY ITaKeTy CETEBBIX HOKYMEH-
TOB, U OTCYTCTBHE JJOIrOBOPA WJIU COIJaleH s, 0popMIeHHOro Ha HOBbIH cpok (IIpmioxxenue 6b).

7.7. AKTbI 00 MCKIIIOYEHUU W3JaHUH, YTPAYEHHBIX B pe3y/bTaTe yTepH, IOPYU, XUIIEHNUS,
0eCTBUI CTUXUIHOTO M TEXHOT€HHOTO XapaKTepa, YTBEPXKIAIOTCS Ha OCHOBAaHHHM COOTBETCTBYIO-
IIUX JOKYMEHTOB, ITOATBEPKAAIOIIUX YTPaTy (IIPOTOKOJI, aKT, 3aKJIIOYEHUE YIIOJTHOMOYEHHBIX Op-
raHOB H T.IL.).

B cnygae, ecnu uutarens, MOJyYUBIINNA MaTepualibl (KHUTH, KypHaJIbl, alnbOOMBI, Ipyrue
JOKYMEHTBI) Ha JIOM HE BO3BPAaTWJI UX M HE MOCEMIaeT OMOIMOTEKY, OCHOBAaHUEM JJISi UCKITFOUECHUS
3TUX MaTE€pPHAJIOB SABIIAIOTCA: 3a(DUKCUPOBAHHBIE B UNTATEIBCKOM (OPMYJIIpe HAIIOMUHAHUS O BO3-
BpaTe JOKyMEHTOB (NMMCBbMEHHbIE, YCTHBIE, IO Tele(OHY); HalpaBlieHHble OMOIMOTEKOW B aapec
yUTaTeNs 3aKa3HbIe MCbMa WM OTKPBITKH C YBEJOMIIEHUEM; CIIPABKH U3 a/IpeCHOro (IMacrnopTHO-
r0) CTOJIA; OTKAa3 Ha B3bICKAHUE 10 UCIIOJIHUTEIBHOMY JIUCTY.

7.8. K AKTy 00 HCKIIFOUCHUH JIOKYMEHTOB M3 (OHJA OMOIMOTEKH MPUIIATaeTCsl CIIUCOK J10-
KYMEHTOB, IMOAJICKAIIUX UCKITIOUEHHIO0. B criiicke BhIOBIBAIOIIMX JOKYMEHTOB YKa3bIBA€TCSl MHBEH-
TapHbI HOMEp JOKyMEHTa, KpaTkoe Oubianorpaduueckoe onucaHue, 1ieHa JOKyMeHTa, 3aUKCUpo-
BaHHas B WMHBEHTApHOW KHHUIE, CTOMMOCTh H3JaHHs TOCJIE TEPEOLEHKH W 00mas CTOMMOCTh
UCKJIIOYAEMbIX JIOKYMEHTOB.

JUisl edaTHBIX TOKYMEHTOB, HE COCTOSIIIUX Ha OyXTalTepCKOM yueTe, IOIyCKaeTcs 3aMeHa
CNHCKA KHWKHBIMH (hOpMYJIIsipaMu.

g 1OKyMEeHTOB, 00pabaThIBa€MbIX I'PYNIIOBBIM CIOCOOOM, BMECTO CIIHMCKA JAETCS Mepe-
YeHb PErUCTPAIlMOHHBIX HOMEPOB, BUJI UCKIIOYAEMbIX U3/1aHUH, UX KOJIUYECTBO.

7.9. HUckiroueHue TOKYMEHTOB, COCTOSIIMX Ha OYXTaJITepCKOM YdeTe, MPOU3BOJIUTCS C
IPUMEHEHHEM NEePEeOLIeHOYHBIX KO3((UIIMEHTOB WIN PHIHOYHOM IIEHBI B ciaydae, eciu (OHJ Obul
nepeoleHeH. B criopHbIX cioyyasx BOIPOC O CTOMMOCTH YTPAUYE€HHBIX KHHUT U JIPYTHMX JOKYMEHTOB
BBIHOCUTCSI HAa 00CY)KJI€HUE KOMHCCHM 110 COXPAHHOCTH (MJIM APYroro KOJIJIEKTUBHOIO OpraHa Io
dbonmam).

Komuccunst BupaBe NpUMEHHUTH BCE MEpeolieHouHble K03 duunenTsl, ycranosneHusie [Ipa-
BUTENbCTBOM Pocculickoii denepaniii U ppIHOYHBIE LIEHBI, a TaKXKE ONPEAEINUTh APYTHE BHUIBI U
pa3Mepbl KOMITEHCAIH yiiep0a B COOTBETCTBUHU C JIEHCTBYIOIIMM 3aKOHOaTeIbcTBOM U [IpaBuina-
MU TIOJIb30BaHUsI OMOIMOTEKOM.

[Ipn yTepe wim XUILEHUN LIEHHBIX M PEAKUX KHUT JUIS ONPENENIEHHs UX peallbHOM CTOMMOCTHU

KOMHUCCHS MOXKET IMPUBJICKATh K CBOEM pa60Te COOTBETCTBYIOIINX 3KCIIEPTOB, a TAKKE HCIIOJIB30BaTH

19



Marepraibl HAyYHO-METOJUUYECKUX LIEHTPOB, KHUXKHBIX ayKIIMOHOB U sipMapok. B atux ciyuasx omnpe-
JielIeHre IPUIMHEHHOT 0 yiep0a npenenbHbIMU K03 huImeHTaMy KpaTHOCTH HE OTPaHUYHUBACTCSL.

Pemenne komuccun 00 OIEHKE M3JaHUN U APYTUX MaTepuaoB o(hOPMIISIETCS aKTOM, KOTOPBIi
CIIy’KUT OCHOBHBIM JOKYMEHTOM, YJOCTOBEPSIOIIUM MX CTOMMOCTb IIPU OCYILLIECTBICHUH JAIbHEHILINX
JEeNCTBUI CO CTOPOHBI OMOIMOTEKH TI0 B3bICKAHHUIO C BHHOBHOI'O MaTEPUAIILHOTO YIepoa.

7.10. AKTBI 00 MCKIIFOUEHUU JOKYMEHTOB MOIIUCHIBAIOTCS JIUI[AMHU, UX COCTABUBIINMH, H
paccMaTpUBAIOTCS KOMUCCHEH O COXPAaHHOCTH (DOHIOB WIIM JIPYTUM KOJUICTHATbHBIM OPTaHOM I10
dboHgaM Mpu pyKOBOAUTENIC OMOIUOTEKU. 3aTeM aKThl BUBUPYIOTCS TJIaBHBIM OyXTajaTepoM | / WIIH
APYTUMHU JIMIIAMU B COOTBETCTBHHM € TPEOOBAHUAMHU K OPOPMIICHHUIO TOKYMEHTOB, YCTaHOBJIEHHBIMU
OUOIMOTEKOH, M YTBEPKAAIOTCSA JUPEKTOPOM OMOIMOTEKH, 32 UCKIIOUYEHUEM CIy4yaeB, perjaMeH-
TUPOBAHHBIX 3aKOHOAATEIHCTBOM (ISl apXUBHBIX JTOKYMEHTOB, KHIKHBIX MAMSATHHKOB, MY3€HHBIX
IIPEIMETOB U KOJUIEKIUH).

7.11. AxTbl 00 HCKJIIOYEHUH JOKYMEHTOB M3 OMOIMOTEYHOTro (OHJA PEruCTPUPYIOTCS B
«KHure cymmapHoro ydera 6ubimoreqnoro ¢ponaa» B yactu 2 «BreiObiTre n3 GpoHma» ¢ ykazaHueMm
udpoBoro koaa npudynHel BeIObITHA ([Iprnokenue 5Bb).

7.12. B uHBeHTapHOW KHUre (MU Apyroi GopMe MHAMBUYyaTbHOTO y4eTa) B MOKa3aTese o
BBIOBITUH MPOCTaBIsIeTCss HOMep U aTa Akta 00 uckimouenuu (IIpunoxenue 1b).

7.13. Bcee uckimrovaembie u3 (GoHIa OMOIMOTEKH TOKYMEHTHI (KHUTH, KypHAIIbI, TIPYTUE BH-
IbI TOKYMEHTOB) JIOJDKHBI OBITH COOTBETCTBYIOLIMM 00pa3oM O(OPMIICHBI: CIIEIUATBHBIM IITEMITE-
JIeM JIOJKHBI OBITh MOTAIIEHbI IITAMITbl OMOIMOTEKH.

7.14. CBeneHus O TOKyMEHTaxX, UCKITIOUEHHBIX U3 (hOHIa OMOIMOTEKH, U3BIMAIOTCS U3 BCEX

YUYETHBIX q)OpM, a TaKy)KC M3 KaTaJIOTOB, B TOM YMUCJIC CBOAHBLIX, ICHTPAJIbHBIX U KaPTOTCK.

8. Yuer MEPECTAHOBKH, 3aMEHBI, p€ajIu3allU UCKJIIYCHHBIX JOKYMECHTOB

8.1. IlepecraHoBKa JIOKyMEHTOB (Tepeiaya U3 OJHOTO IMOJpa3/ieleHusi OuOINOTEK: B ApY-
roe) OCYIIECTBIISIETCS IO PACIOPSKEHUIO PYKOBOJUTEN Oubnnoteku (noapasieneHus) u opopm-
JISIeTCA B YYETHOW JTOKYMEHTAllMM Mojpas3aeneHus (otaena). B cymMmmapHoM ydere OMOIMOTEYHOTO
(dhonma OMOTMOTEKN JAHHBINM MPOIIECC HE OTpakaeTCsl.

8.2. JIOKyMEeHTbI, IPUHATHIE OT YUTATEJeH B3aMEH YTEPSHHBIX (MJICHTUYHbBIC M3/IaHUS WU
MHBIE, COOTBETCTBYIOIINE MPOPHII0 OMOIMOTEKH M TpPU3HAHHBIE PAaBHOLIEHHBIMH YTPAau€HHOMY),
(bUKCUPYIOTCS B )KypHAJIEC WK TETPAIX ydeTa KHUT U IPYTHX TOKYMEHTOB, IIPUHSATHIX OT YATATEIEH
B3aMeH yTepsHHbIX. ([Ipunoxenue 14).

Ha ocHOBaHMM clielaHHBIX B HEH 3amucell COCTABISAIOTCS aKThl (MM OJUH aKT) Ha MOCTYII-
JIeHHE U BBIOBITHE, KOTOPHIE PETMCTPUPYIOTCS B COOTBETCTBYIOIIMX YacTsIX «KHUTM cymMMapHOTro

yaera onbmmoredroro Gouga» (IIpunoxenue 15).
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Ha npuem nener ot uutareneil B3aMeH yTepSIHHBIX KHUT WIH APYTHUX TOKYMEHTOB COCTaBIISET-
Csl IPUXO/IHBIN OPJIEp U YUTATENIO BBIIACTCS KBUTAHIINS YCTAHOBJICHHOTO 00pa3Iia UM KaCCOBBIH YeK.

8.3. JIoKyMeHTBI, UCKITI0OYaeMble KaK HEMPO(PHUIbHBIC, U3JHUIIHE AYOJETHbIE U MAJIOUCIIONb-
3yeMble, MOTYT OBITh O€3BO3ME3THO MepeaanHbl (MU B TIOPSAIKE KHUTOOOMEHA) B Ipyrue OnbdanoTe-
KM U OpraHu3aluu (IIKoJIaM, JIETCKUM JoMaM, OOJIbHUIIAM M T.II.) HA OCHOBaHWU AKTa NpHema-
nepeaayy, mocjae MpoXOoKICHHUS MPOoIenypsl UCcKiItoueHus ux u3 ¢onga oubmmorexku (Ilpunoxe-
Hue 16).

8.4. JlokyMeHTBbI, UcKiIouaeMble U3 (HoHAa OMOIMOTEKH KaK yCTapeBILUE MO CONEPKAHUIO U
BETXHE, PEaIN3yI0TCs Ha MepepaboTKy B KaueCTBE BTOPUYHOTrO ChIpbs. [Ipu OTCYTCTBHM MYHKTOB
BTOPCHIPbSI MJIM B CIIydasiX, KOTJa c/aya JOKYMEHTOB B MaKyJlaTypy SKOHOMHUYECKH HEIEeNeco00-
pa3Ha, OMOJMOTEKH YTHIIM3UPYIOT UCKIIIOUEHHBIE TOKYMEHTHI Ha MECTE B MPUCYTCTBHUHU JIHI (MIJIH
OJIHOTO JIUI[A), KOTOPBIE COCTABIISAIOT AKT 00 UCKITIOUEHUH UX U3 (OHA.

CootBeTrcTBYyIOIIas 3aMKCh 00 3TOM JenaeTcs B AKTe 00 UCKIIOUYEHUH JOKYMEHTOB U3 (poH-
1a OUOJIMOTEKU.

8.5. Ucknrouennsie u3 GpoHI0B MUKPOGOPMBI Ha TAIOTCHUA0CEPEOPSIHOM TIICHKE (HETaTHB,
MO3UTHUB) MOJUIEXKAT claue Kak cepedpocoaepkaliye OTX0Ibl B COOTBETCTBUM C HOPMAaTHBHBIMU TIpa-
BOBBIMH aKTaMU O MOPSIKE MPUEMKHU U MepepadOTKHU JIOMa M OTXOJIOB IParolieHHbIX METAJUIOB.

8.6. YTunmzanusi UCKIIOYEHHBIX U3 (oHA0B ABJ] M 37IEKTPOHHBIX JTOKYMEHTOB IPOH3BO-
JUTCSI B COOTBETCTBUU C YCTAHOBIICHHBIMH ITPABUIIAMH.

8.7. Ilponaxa MCKIIOYEHHBIX U3 (HOHAOB OMOTMOTEKH JOKYMEHTOB MPOM3BOAMUTCS B COOT-
BETCTBUU C IPABOBBIMH HOPMATUBHBIMH aKTaMH, a TAKXKe TOPSAIKOM HUCKIIOYCHUS TOKYMEHTOB, CO-
TJIACOBAaHHBIM C yupeauteneMm OnbiaroTexu. Ha m3maHusIX, MOATOTOBIEHHBIX K MPOIaXe, MPOCTaB-
nsietTcs mreMnelns «Pa3penieHo K mpoiaxke» ¢ peKBU3UTaMU Ha3BaHUS OMOIMOTEKH, HOMEpA U JAaThl
AKTa HUCKItoueHus u3aanus u3 GoHaa OUOIHOTEKH.

JleHexXHBbIE CpelCTBA 3a peajn30BaHHBIC (MPOJAaHHBIC) M3JAHMS MOCTYMAIOT HAa CYeT Ouo-
JMOTEKH M PACXOIYIOTCSI B COOTBETCTBHH C TIPABUIIAMH BEICHUS OyXTaITepCKOTO yueTa U yCTaBHOU

JIEATETBbHOCTHI0 ONOIMOTEKH.

9. Utoru nBu:keHust 0M0JIMOTEYHOrO (poHAA

9.1. Utorn neuwxenus GoHAOB OMOIUOTEKN TOIBOASATCS pa3AebHO IS JEHCTBYIOMUX, 00-
MEHHBIX U PE3EPBHBIX (DOHJIOB, /ISl CETEBBIX YJIEKTPOHHBIX JTOKYMEHTOB yIAJIEHHOTO AOCTYIIA.

9.2. Utoru nBuXeHus AEUCTBYIONIMX (POHOB MOJIBOISATCS 1O JaHHBIM «KHHUIHM cymMMapHOTO
ydyeta 6ubnuoTeyHoro Goxaa» (Win Apyroi GpopmMe CyMMapHOTro y4yeTa, MpUHATON B OMOIHOTEKE)
9acTH | 0 Yrcie BKIFOUEHHBIX B COCTAaB OMOIMOTEKH JOKYMEHTAX W YacTH 2 O YHCIIE BHIOBIBITUX U3

@OHH& JOKYMCHTOB. Hrorn MOCTYIIMBIIUX M BBIOBIBIIINX JOKYMCHTOB OTpaXaroTCsad B 4YaCTH 3
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«Kuuru cymmapnoro ydera oubnuoreunoro ¢onma» (IIpunoxenune 5B). lannbie uroru puxcupy-
torcs B hopme 6-HK u npecraBnsitores AJis 1eei rocy1apcTBEHHONW CTaTHCTUYECKON OTYETHOCTH.

9.3. Utoru nBuXeHUs OOMEHHBIX U pe3epBHBIX (POHIOB GOPMHUPYIOTCS HA OCHOBE yueTa Io-
CTYIUICHHUH B 1aHHBbIE (POHIBI U Peau3allii UCKIIOYEHHBIX IOKYMEHTOB, OTPAXKalOTCS B OTACILHON
Kuwure cymmapnoro yuera.

9.4. torn nBUXEHUS CETEBBIX JTOKYMEHTOB YJAJEHHOI'O JOCTYIA MOABOJATCS Ha OCHOBA-
HUM JaHHBIX O TIOCTYIUICHWHU U BBIOBITUM THX JIOKYMEHTOB B criennaibHOi (opme yuera (IIpuio-
xeHue 6B).

9.5. Utoru nBmxenus GoHAOB MOABOAATCS B 00s13aTEIbHOM MOpsiAKE 3a roja. B 3aBucumMo-
CTH OT IPUHATOrO TMOPsIKA yyeTa B OMOINOTEKE PEryIsIpHO MPOBOIUTCS CBEPKA JaHHBIX KOJIMYe-

CTBEHHBIX M CTOMMOCTHBIX MoKa3zareiied Kuuru CyYMMapHOro ydeTra ¢ JaHHBIMH 6YXFaJIT€pCKOFO

yyera.

10. IIpoBepka 6ubdMOTEYHOrO hoHIA

10.1. B cootBerctBuu ¢ ®enepanbubiM 3akoHOM Poccuiickoit denepanuu « O Oyxranrep-
CKOM ydeTe» o0si3aTenbHast mpoBepka (poHIa MPOU3BOAUTCS:
® [IpU CMEHE MAaTepUaJIbHO OTBETCTBEHHOTO JIUIIA;
® [IpU BBISABJICHUU (DAKTOB XHIICHHUS, 3I0YITOTPEOICHUS WIH ITOPYH TOKYMECHTOB;
e B Cly4yae CTUXHHHOrO OCJICTBHUSA, MOXKapa WM JIPYTHX YPE3BBIYAMHBIX CHUTYAIUSX,
BBI3BAaHHBIX SKCTPEMATLHBIMU YCIOBUSIMU,
® [IpU pEOpraHU3AINH WIN JUKBUAANH OUOTNOTEKH;
® B JIPYIUX CIyYasix, IPeIyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
10.2. TIpoBepka 6ubnroTeyHOro (hOHAA OCYIIECTBISIETCS B CIEIYIONINE CPOKHU:
® JIOKYMEHTHI, HAXOJSIIHECS Ha CE(hOBOM XpaHEHUH — €XKETOTHO;
e (oHI peaKuX U IEHHBIX KHUT — OJUH pa3 B 5-10 et (B 3aBUCUMOCTH OT 00beMa);
e (ouasl 6ubaHOTEK M0 50 THIC. YYETHBIX €IUHUIL — OJIUH pa3 B 5 JIeT;
e (ouas 6ubarorek oT 50 10 100 THIC. YUETHBIX €UHUI] — OJIMH pa3 B 7—10 mneT;
e donap 6ubmmoTek oT 100 10 200 THIC. y4ETHBIX €IUHUIl — OJIMH pa3 B 10—15 meT;
e ¢donap 6nbmmoTek oT 200 THIC. 10 | MITH. YYETHBIX €IMHUII TIOATAITHO B Te€UECHHE 15—
20 ner;
e (ounasl OMOMMOTEK CBBIIIE | MIIH. YUETHBIX €IMHHULl — MO3TAHO B BHIOOPOYHOM IO-
psKe C 3aBEpIIEHUEM MPOBEPKH Bcero GoHaa B TeueHue 20-25 ner.
Cpoku U BUIBI IPOBEJICHUS IPOBEPKU OMPEAEISIOTCS MO COTVIACOBAHUIO C YUPEIUTENEM U

npeaycMarpuBaroTcs [lopsiaikom (MHCTpyKIMe) yuera 0ubirnoredyHoro ¢hoHaa OnOIMOTeKH.
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[TosTanHas mpoBepka ¢GoHma OUOIMOTEKH OCYIIECTBISETCS B COOTBETCTBHU C TpaduKOM
MIPOBE/ICHUS IPOBEPKH BCETO (POH/A UIIM €ro YacTH C ONpPEeICHHEM CPOKOB U KOJIMYECTBA IJIAHU-
pyeMoro o0bema paboThI.

10.3. [lns npoBeneHus: (UHAHCOBBIX MPOBEPOK HA3HAYAETCS KOMUCCHS BO TJIaBe C MpeJce-
JaTeneM, B COCTaB KOMHCCHU JIOJDKCH BXOJUTh MIPEJICTABUTENb OyXTalITepUH.

10.4. Ilpu cmene pykoBoauTesst OMOIMOTEKH mepenavya 6ubarmoTeyHoro (GoHIa U y4eTHOH
JOKyMeHTaru odopmisiercss AKTOM CHayu-IpHeMKH. B ciydae Hecormacusi ofHOM U3 CTOPOH
POU3BOAUTCS MpoBepka (onma wim ero yactu. [IpoBepka GoHma mpu cMeHe pyKOBOAMUTEINS MPH-
pPaBHHBAETCS K CPOKAM OUEPEIHOMN MPOBEPKH, MPEITyCMOTPEHHOM rpaduKoMm.

10.5. B cinyuae nukBHanuu OMOIMOTEKHM MPOBOIUTCS O0s3aTeNbHAs MpoBepka (GoHma u
YUETHOM JoKyMeHTauuu. [lopsmok mpoBefeHus TUKBUIANNN OMPEACISeTCs EHCTBYIOMINM 3aK0-
HOJIATEILCTBOM. B cocTaB TMKBUIAIIMOHHON KOMHUCCHU B 00SI3aTEIIBHOM IMOPSIKE BXOIUT PYKOBO-
nuTens (mpenctaBuTens) Oubmuoreku. [lpenMyiiecTBeHHBIM paBoOM MpuoOpeTeHus: POHIOB JHK-
BUIMPYEMBIX OHOIMOTEK 00JafaloT OpraHbl TOCYJApCTBEHHOH BJACTH, OPraHbl MECTHOTO
camMoyTpaBJieHus, OMOTHOTEKN COOTBETCTBYIOIIEro nmpodmis. [lepenaya OubimoTeunoro GpoHma u
YYETHOH JIOKyMEHTAIlMH, B TOM YHCJIE KaTajJoros, opopmisiercs AKTOM cladd — npuema. B akre
yKa3bIBaeTCs 00IIee KOJIMYECTBO TOKYMEHTOB TiepeaBaeMoro (oH/a, 3aMKCHPOBAHHOTO B y4eT-
HOW JIOKyMEHTAIINH, TIePEYCHb JOKYMEHTOB y4eTa, CBEICHUS O CTOMMOCTU (POHMA, COOTBETCTBYIO-
M€ JaHHBIM OYyXTaJITepPCKOTO y4eTa, IepPeYeHb KaTaJlOTOB.

10.6. Meronuka mpoBeACHUS TMPOBEPKH (OHIOB PETIAMEHTUPYETCS HHCTPYKTHBHO-
METOAMYECKONH U TEXHOJIOTHYECKOH TOKyMEeHTalueH, pa3paboTaHHON OMOIMOTEKOM, a Takke HOp-
MaTHBHBIMH JIOKYMEHTaMH BBIIIECTOSIIIUX OPTaHU3aIMi, ONpeAesIomux olmme TpeOoBaHUS K
MIPOBE/ICHUIO TIPOBEPKHU.

Jl7is SNEeKTPOHHBIX JOKYMEHTOB Ha CHEMHBIX HOCHTEINSX MPOBEPKA OCYIIECTBISETCS IO
€IMHUIIAM y4YeTa W XpaHEeHHs MPH STOM MPOBEPSETCS TaKKe COXPaHHOCTh MH(GOPMALUU B DJICK-
TPOHHBIX JNOoKyMmeHTax. J{ns OompmmmacTBa CD-ROM mpumensieTcss pyqHOH MPOCMOTP, BO3MOXKHA
MIPOBEPKA U TI0 KOHTPOJIBHBIM CyMMaM.

IIpoBepka 3/IEKTPOHHBIX JOKYMEHTOB JIOKAJIBHOTO JIOCTYIA, OCYIIECTBIISETCS MO KOJIHYe-
CTBEHHBIM IMOKa3aTemsM (KOJIMYECTBO (PAisIOB), a TaKkKe MO KOHTPOJIBHBIM CyMMaM, TO3BOJISIOIIUM
BBISIBUTH U3MCHEHUS B JJOKYMEHTE.

Ecmu B iporiecce mpoBepKu OyIyT BBISIBICHBI OTCYTCTBYIOIINE W3AHHS, TPHHUMAIOTCS Me-
PBI K UX pa3bICKaHUIO.

10.7. TIpoBepka Bcero (oHAa WM €ro 4acTH (B COOTBETCTBHU C MPHUKA30M O MPOBEPKE J10-

KYMEHTOB) 3aBEpIIaeTCsl COCTaBJICHHWEM AKTa M CIHHUCKOM OTCYTCTBYIomux w3manuii (IIpumoxe-

uue 17).
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Ha kaxxnyro nmpoBepeHHYI0 4acTh oHIa B OMONMHOTEKaX, IA€ MPOBOAUTCS TOJTAITHAS MPO-
BepKa Bcero (hoHAa, COCTABISAETCS MPOMEKYTOUHBINH AKT MIPOBEPKU WIIM WHOHM JTOKYMEHT, B KOTO-
POM YKa3bIBAIOTCSI CBEACHHSI O KOJUYECTBE MPOBEPEHHBIX JTOKYMEHT. AKT MJIU WHOW JIOKYMEHT O
MIPOMEXYTOUHOI npoBepke (HOHAA MOAMUCHIBACTCS BCEMHU YJCHAMH KOMHUCCHUHU M IpelacefareieM
WM PYKOBOIUTENEM MOapa3AeICHUS.

10.8. Pe3ynbrarel npoBepkH, 3aUKCUPOBAHHBIE B AKTE, PACCMAaTPHBAIOTCS KOMHCCHEH IO
COXPAaHHOCTH WM JPYTHM KOJIJIETHATBHBIM opraHoM 1o (Gonaam. Ha ocHoBanum pereHust AKT Tie-
penaercs Ha YTBEpKICHUE.

10.9. B cnyyae npeBblllIeHNs YTBEPKACHHOIO HOPMAaTHBA yTpaThl JOKYMEHTOB IO HEyCTa-
HOBJICHHBIM TPUYMHAM MIPUHUMAIOTCS MEPhl K BO3MEIICHUIO yIIepOa, MpH pa3HOTIacusx AKT Iie-
penaercs yupenuTento.

Ecnu BUHOBHBIE JHIIAa HE YCTAHOBJICHBI WIIHM CYJ OTKa3all M0 B3bICKAHUU YOBITKOB C HHX, TO

y6I>ITKI/I 10 HEAOCTa4YaM CIIMCBIBAOTCsA B COOTBETCTBHU C ,HeﬁCTBYIOH_IHM 3aKOHOAATCJIIbCTBOM.

11. /lesionpou3BOACTBO B OPraHu3anum yyera ponaa

11.1. Opranuzanus paboThl C JOKYMEHTaMH 10 y4eTy OubauoTe4Horo ¢poHaa OCymecTBIs-
eTcs 10 MpaBUiIaM BeleHUs Jenonpou3BozcTBa. OdopMieHne T0KyMEHTOB IPOU3BOIUTCSA B COOT-
BeTcTBHM C TpeboBanusmMu, ycraHoBieHHbIMH ['OCT P 6.30-2003 «YHuduuupoBaHHas cucreMa
OpTaHU3aIMOHHO-PACTIOPSIANTEILHON JOKYMEHTAIMH, TPEOOBAaHHS K O(OPMIICHHIO TOKYMEHTOB.

11.2. OcHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBISIETCS yueT (MHBEHTapHble KHUTH, KHU-
I'M CYMMapHOTO y4eTa, Ipyrue y4eTHble JOKYMEHTHI), IOJUIeXkKAaT MOCTOSHHOMY XPaHEHHUIO Kak J10-
KYMEHTBI CTPOTOM OTYETHOCTH. /[OCTYIl K HUM OrpaHUYeH, COCTaB JIUL, UMEIOIINX JTOCTYI K y4eT-
HBbIM JOKyMEHTaM, OIPEIEsAeTCs] paclopsyKEHUEM aIMUHUCTPALUU OMOIHOTEKH.

11.3. Cpoku XpaHeHuUs yIpaBJIEHYECKUX JOKYMEHTOB, YCTaHABIMBAIOTCA B COOTBETCTBUU C
[IpaBUJIaMU OpraHU3aLMK apXUBHOTO Aena B Poccuiickoit Menepauun. s HEKOTOPBIX KaTeropui
JOKYMEHTOB, 00€CIIEUMBAIOIINX YUYET U COXPAHHOCTb (DOHIOB, yCTAaHABIMBAIOTCS CIEAYIOLINE CPO-

KW XpaHCHUA:

Karteropuu 10KyMeHTOB Cpoxku xpaHeHust
1 2

Kuuru u BegoMoctu yuera 0umOIMOTE9HOTO (POH- ITocTostHHO, 10 TUKBHAAIIMA OMOIHOTEKH
na (MuBeHTapnble kHUTA. KHUTH CyMMapHOTO
ydera)
VY4eTHBIH KaTajor ITocTosiHHO, 10 TUKBHAALMH OMOIHOTEKH
Onucu NHBEHTaPHBIX HOMEPOB ITocTostHHO, 10 TUKBHAAIIMA OUMOIHOTEKH
ConpoBOUTEIIbHBIE JTOKYMEHThI (HAaKJIaIgHbIC, 5 et
OIKCH, CYETa, CIIUCKH Ha MOCTYIAOIIYIO JIUTEpa-
TYpY)

“ B TOM umcie Ha MUKpO(OpMaXx.
** Cpok XpaHeHust uCUUCISETCs ¢ | ATHBaps TO/1a, CIIEAYIONIETO MOCIIE 3aBEPIIEHHS MPOBEPKU GUOIMOTEYHOTO (POH/IA.
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AKTBI Ha KHHTH, XypHAJIBI, OPOITIOPEI B Ap. J0- 5 met

KYMCHTBI, TIOTydeHHbIe 0€3 COMpPOBOJUTEIHHOTO

JOKYMEHTa

3asBiCHUsA, JOKJIAIHBIC 3alUCKA O IMOJNyYeHUH S5 JIeT

JOKYMEHTOB B JIap

AXTBI 0 IOKYTIKE KHUT W Jp. JOKyMEHTOB y YacT- 5 JIeT IocJie MpoBepkH GoHaa
HBIX JIUI. AKTBI TIOXKEPTBOBAHUIMA

Kaurn (terpamm) ydera mM3gaHWd, MPUHATHIX OT 5 meT mocite IpoBepku GoHIa
yuTaTenei B3aMeH YTePSTHHBIX

AKTBl Ha WCKJIFOUCHHUE IMEYATHBIX W3MaHud wiau  [locTOSHHO, 10 JTUKBUIAIMH OUOITHOTEKN
JIPYTHUX TOKYMEHTOB

AKTBI TIpOBEpKH OHOIHMOTEUHBIX (DOHIOB, Kap- 5 meT mocite mpoBepku GoHIa
TOYKM YYETHOTO Karajora Ha TOJIHOCTHIO BBI-

OBIBIIIYIO JTUTEPATYPY

11.4. Tlpu nucTeyeHUN CPOKOB XPAHEHMsI YUETHBIE JOKYMEHTHI MOJUIEKAT YHUUTOKEHHUIO B
YCTaHOBJICHHOM MOPSJIKE.

B nemnsx kBanupuUIMPOBAaHHOTO PEIIEHUS] BOIIPOCOB O CPOKAX XPAHEHUS YUETHON JJOKYMEH-
Tanuu OMOJIMOTEKH BIIPaBe MOJb30BaThCs YCIYraMU apXUBHBIX CIIYXKO.

11.5. Conepxamasicst B yU4eTHBIX JOKYMEHTaxX HH(pOpMAIHs MOXKET ObITh IepeHeceHa Ha
MUKPOHOCHTEIN WJIU TIEPEBEICHA B DIIEKTPOHHYIO (hopMYy.

11.6. Ilepenucka HBeHTapHBIX KHUT, KHUT cyMMapHOTro y4era He jomyckaercs. B ocoObix
CIIy4asX, BBI3BAHHBIX DKCTPEMAJIbHBIMU YCJIOBHUSMHM CTUXMMHOTO MM TEXHOI'€HHOI'O XapakTepa,
MIMCbMEHHOE pa3pellieHUe Ha EPENUCKY YKa3aHHBIX YYETHBIX JTIOKYMEHTOB JaeT YUpPEAUTEb.

11.7. U3MeHeHus, BHOCUMBIE B yU€THBIE JOKYMEHTHI (OIIMOOYHO MPOCTaBIEHHbBIE HOMEPA,
3aMEHa IPOCTABJICHHBIX Ha M3IaHUAX U JPYTUX JTOKYMEHTaX MHBEHTAPHBIX HOMEPOB HOBBIMH IIPU
yrepe (opMbl MHIUBUAYAIHHOIO Y4eTa, MepernucKka perucTpaloHHbIX KapToOueK Ha Mepuojuye-
CKH€ U JIpyrue BHJIbl U3JaHUN U T.N.) IPOU3BOIATCS C pa3pelIeHHs TOJKHOCTHOTO JIMLa (3aBeny-
IOLLEro OT/AENIOM KOMIUIEKTOBAHUS WIH JPYroro pyKOBOAMUTENS, B KOMIETEHLUH KOTOPOro Haxo-

JSITCS 3TU BOIIPOCHI).

12. OTBeTCTBEHHOCTH PA0OTHUKOB OMOJIMOTEK 32 OPraHU3ANMIO0 yyeTa OuO1u0TedyHoro gonaa

12.1. OTBETCTBEHHOCTD 3a MPaBUJIBHOCTh OPTaHU3AlMM yueTa, BBIIIOJIHEHNE TPeOOBaHUN K
HEMY HECeT aJIMUHUCTpanus OUOIMOTEKH U COTPYAHUKH B COOTBETCTBUU C JIOJKHOCTHBIMHU 005-
3aHHOCTSIMH.

12.2. B TpynoBoM JI0roBOpe ¢ paOOTHUKOM OMOJIMOTEKM W/WIM B €ro JOKHOCTHOW WH-
CTPYKLUHU JOJDKHBI [TPeyCMaTpUBaTHCS 00S3aHHOCTH IO BBIMOJIHEHUIO TPeOOBAHUN IEHCTBYIOINX
HOPMAaTUBHBIX aKTOB K OpPraHU3alMKi U BEACHUIO yueTa OMOIMOTEUHBIX (DOHJIOB.

12.3. PaGoTHuKHM OMOIMOTEKH, BUHOBHBIE B MPUYMHEHUH yiepOa OnbinoredHbM GoHmaam

HECYT OTBCTCTBCHHOCTL B YCTAHOBJICHHOM ﬂeﬁCTByIOHlHM 3aKOHOAATCIbCTBOM ITOPAJIKE.
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12.4. PaGoTHUK OMOIMOTEKH, OTBETCTBEHHBIN 3a BBEPEHHBIA eMy (hOHJI, BO3MEIIAET MPUIH-
HEHHBI OMONMHOTEKe yIepO, BHISBICHHBINA B PEe3ylbTaTe MPOBEPKH B CyMMeE, HE MPEBHIIIAIOIICH
ero cpegHeMecsiaHoro 3apabotka (ct. 241 TpymoBoro koaekca Poccutickoit @enepanyn).

Ha ocnoBanuu Hactosuieit UHCTpyKIMK BeIMYMHA AOMYCTUMOTO HOPMATHUBA CIUCAHUS J0-
KYMEHTOB OMOIMOTeYHOro (poHIa MO HEYCTAaHOBJIEHHBIM NpPUYMHAM (HEAOCTada) OIMpeaemseTcs
OUOIMOTEKOH 10 COTIACOBAHUIO C yupeauTeneM. B ciyuae mpeBbIlIeHUs] YCTaHOBIEHHOT'O HOpMa-
THBA MPUHUMAIOTCS. MEPBI K BO3MEILICHHIO yIepoa.

12.5. bubnnoTeunplii paOOTHUK BIIPaBe TOOPOBOJIBHO BO3MECTUTDH BBISBJICHHBIN MTPUYHMHECH-
HBIH yiepO, BHECS] COOTBETCTBYIOIIYIO CYMMY B pa3Mepe CpelHEero MEeCSYHOro 3apadoTKa Ha Cuer
OMOIMOTEKH WM 3aMEHHUTH HEJIOCTAIONINE JOKYMEHTBI PABHOIICHHBIMH U3JaHUSIMU.

12.6. Ha ocnoBanuu ct. 244 Tpynosoro kojaekca Poccuiickoit @enepanun, [locranoBneHus
MunTtpyna Poccuiickoit @eneparuu ot 31.12.2002 r. Ne 85 «O6 yTBep)ACHUH MEPEUHEN TOJIKHO-
cTeil u padoT, 3aMeNIaeMbIX WU BBIMOIHIEMbIX PAaOOTHUKAMU, C KOTOPBIMU PaboTOaTelb MOXKET
3aKJII0YaTh NMUCbMEHHBIE JOTOBOPHI O MOJIHOM MHAMBUAYAJIbHON MM KOJJIEKTUBHOM (OpurajHoii)
MaTepUaIbHOU OTBETCTBEHHOCTH, a TAKXKE THUIOBBIX ()OPM JOIOBOPOB O MOJIHON MaTepuanbHON OT-
BETCTBEHHOCTU» C 3aBEAYIOLUIUMH CEKTOpaMu OWOIMOTEK, a Takke paboTHHUKaMu OUOIMOTEK, B
TPYJOBBIE 00S13aHHOCTH KOTOPBIX BXOAST pabOTHI IO MPUEMY Ha XpaHEeHHEe, 00paboTKe, XPaHEHUIO,
y4eTy, OTITYCKY (BbIa4€) MaTePUAIbHBIX IICHHOCTEH (OMOIMOTEYHBIX ()OHIOB), MOTYT 3aKIHOYATh-
Csl MMCbMEHHBIE IOTOBOPHI O TIOJHOW MHIAUBUAYAIbHONH MaTeprUaIbHONH OTBETCTBEHHOCTH.

B ciydae npuunHeHus yuep6a OubauoTeyHbIM GpoHAaM pabOTHUKH, C KOTOPBIMHU 3aKITIOYe-
HBI JJOTOBOPBI O TMOJIHOM WHIVUBUAYATbHON WIIM KOJIJIEKTUBHOM (OpUrasHOi) MaTepuaabHOW OTBET-
CTBEHHOCTH, BO3MEIIAIOT MPUYMHEHHBINH OMOIMOTEKEe yiiepd Mpu HEAoCTaue BBEPEHHOT'O MMYIIE-
CTBa B IOJIHOM pa3Mepe.

12.7. Ha ocHoBanuu ct. 243 TpynoBoro koaekca Poccuiickoit @denepanunt TpyAOBbIM A0TO-
BOPOM, 3aKJIFOUYAEMBIM C PYKOBOJIUTENEM OMOIMOTEKHU, €ro 3aMECTUTEISIMU, TJIaBHBIM OyXTalTepoM
3a IPUYMHEHHBIH OMOIMOTEYHBIM (OHaM yiiepO MOXET ObITh YCTaHOBJIEHA MaTepuaibHasi OTBET-
CTBEHHOCTb B IIOJIHOM pa3Mepe MPUUUHEHHOTO yIiepoa.

12.8. TIpu OTCYTCTBHHM OTKPBITOTO AOCTyMA K GOHJY, €CITU KOHKPETHBI BHHOBHUK HE yCTa-
HOBJIEH, OTBETCTBEHHOCTb 32 HeJl0CTauy U BO3MeIlleHHe yliepOa HecyT Bce paOOTHUKM OUOIMoTe-
KM, UMEIOINE JOCTyNn K (OHAY, HA OCHOBAaHHH JOTOBOpAa O KOJUICKTUBHOW (OpUTaIHON) MaTepu-
aJIbHOM OTBETCTBEHHOCTH.

12.9. B cnyyae npuurHEHHOro yiepba B 0c000 KpyITHOM pa3Mepe pyKOBOAUTENN U paboT-
HUKHA OMOTMOTEK MOTYT HECTH YrOJOBHYIO, aIMUHUCTPATUBHYIO M TUCIUILIMHAPHYIO OTBETCTBEH-

HOCTb B YCTAHOBJICHHOM }I@ﬁCTByIOHIHM 3aKOHOAATCIbCTBOM IMOPAIKE.
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NPUNOXEHUA.
®OPMbl JIOKYMEHTALIUK
Mo YYETY BUBJIMOTEYHOIO ®OHOA
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MpunoxeHue 1.

OGpasey nucTa MHBEHTAPHOMN KHUrn*

Hara | Howmep HNuBen- ABTOD, 3ariiaBue, Llena Otmetka | Ne akrta uc- | Ilpumeuanue
3a- | 3amUCH B | TapHBIA TOM, 9acTb, BBI- 0 TIpo- KITFOUEHUS
mucu | KCYb® HOMED IIyCK, MECTO, FOJ{ BEpKE
* W3JaHUsA
pyo | xom.
*Kuura cymmapHoro yuyera Oubnuorednoro ¢pona
MpunoxeHue 2.
O6paseL nucTa akToBOro yyera’
AKT Ne oT 20 r.
IocTynnio Beero 3K3. ¢ Ne no Ne
Homep | WuBen- ABTOD, 3aryiaBue, TOM, Ilena OtMeTKa 0 No akta | Ilpumedanue
3alliCH B | TapHBIA | YaCTh, BBIMYCK, MECTO, MPOBEPKE HCKJTIO-
KCYBbD HOMED roj u3JaHus YEHUS
pyo. KOII.

* Tlo ycMOTpeHUI0 6MOIMOTEKN B (GOPMBI JINCTA aKTa U MHBEHTAPHOM KHUTHM MOTYT OBITH BHECEHBI JOTOJIHH-
TeJIbHBIE TpadBbl.
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MpunoxeHue 3.
O6paseLl KapTOUYKU ANA PEerMcTpauMoHHON KapTOTEeKN NepuoanYeckux usgaHum

(HaI/IMCHOBaHI/IC MNEPUOAUICCKOro I/I3HaHI/I$I)

(HOHOJ’IHI/ITCJ’ILHHG CBCICHU: NHACKC I10 npeﬁcxypaHTy, MECTO M3JaHUs1, U3BMCHCHUC 3arjlaBus U I[p)

IIpuem u3ganus

OTMETKH O IPOBEPKE

HckaroueHue U3JaHus

I'og | Nesamm- | Ilena | NeNe Yucio NoeNe Yucio Ne 3amm-
n3- CH B BEITIYC- | DK3EM- BEIIyC- | DK3€M- | CH B

Ja- KCYBOD KOB IJISIPOB KOB wisipoB | KCYb®
HUS

1 2 3 4 5 6 10 | 11 12 13
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MpunoxeHue 4.

dopma uHaMBUAYyanbHOro yvyeta (poHaa ceTeBbiX AOKYMEHTOB yaaneHHoro gocryna

79 amroonudediored

18

Bropuunsie

I7q oranauiedadod/omo
-onupedionrguq

17

KonnyecTBO TOKyMEHTOB 10 TUIIAM U30aHUI

19rud duIAdyy

16

I91HaLel

15

nunerdooonr

14

9La¢el

13

HepBI/I‘IHLIC JOKYMCHTBI

[arreHdAx

12

NINHX

11

HHULI90I199 O BALINL()

10

Tun makera

umiddrudedionroug Gag

HI990LOMALOHITOI

eroxd oodre (urn) u ewdodrenyy

(uramx09Ades

UIMM NI9HHOE109ha10) BudoIore)]

TIpousBoauTenn

oMHedERH

OUHeBASRH

eLoRA oJoHdeWWAD xewdod

€ UOULIBE o)\

HOULIRE BLR|]

N

Asrdorr on nouiies dowo

—
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MpunoxeHue 5A.
O6pasey ¢hopMbl CyMMapHOro yyeta nocTtynneHuss AOKYMEeHTOB B OMOnnoteky

MOCTYINMNO

23

[okymeHTbI

‘uox

22

‘oAd

Ha cymmy

21

a0dBLULNSENE

20

3 obLiero
ob6bema coHaa| npuHATbHIE Ha GanaHc

XeMl9es XI9HHed1O0OHU eH

19

(010300Ad anody) unoosod aordodeH xexides eH

18

B Tom uncne no Bugam OOKYMEHTOB

OneKTpoHHbIEe

BUALOOI OJOHALrENOLr I9LHBNANOT 819HHOd1aLUE

17

mionT smnoshnLLQ

16

Mwukpodopmbl | AOKYyMEHTbI

nmmcpodiny

15

[ANaLmMdodiniy

14

AyanosusyanbHble

OOKYMEHTbI

I9LHOW/ANOTOLOD

13

19LHaW/AoToaTNg

12

I9LHBWANOTOHO P

11

[NeyaTHble 1
HeonybnuKoBaHHbIE

OOKYMEHTbI

BUHETEN aI9HLERaU anlAd

10

(1l98LUruoy B1I9g0T0l) 19L18€. |

1aLreHdAyK

19doimodg ‘MinHy

o1eog

ymHesseH

godsLunacie

elHOW/AOT oloHaua1nTogoduod elet uum / n dewoH

BUHBLILALOOL YMHhOLO

Airsdou ou nomuee dewoH

novuee eleff

[epeHoc

K nepeHocy
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MpunoxeHue 5b.

O6pasey ¢hopmMbl CyMMapHOro yyeta BbIObITUA [OKYMEHTOB U3 OMONMOTEKN

BbIObINO
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MpunoxeHue 5B.
O6pasey ¢hopmbl OTpaKeHUss CYMMapPHOro y4yeta UTOroB ABmxeHus hoHaa oMGnnoTekun 3a ron

NTOr ABM>XEHUNA ®OHOA

B Tom 4ucne no Bugam gokymMmeHToB
8
(5
OKYMEHTbI
@ MeyaTHble 1 Heony6nukoBaHHbIe | AyauoBusyarbHble OnNeKTpoHHbIe N3 obwero Hoxy g
Mukpodopmbl npuHATbIE Ha 6anaHc
[OOKYMEHTbI [AOKYMEHTbI AOKyMeHTbl |o6bema coHaa
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Coctosino Ha 01.01. 20.. I".

MocTynuno ak3emnnsposB3a
OTYEeTHbIN rog

BbIObINIO 3K3eMNnsipoB 3a
OTYETHbIN rog

CoCTONT 3K3eMNMNAPoB Ha
KOHeL| OTYeTHOoro roga

33



MpunoxeHune 6A.
dopma yyeTa noctynneHus B (hoHA ceTeBbIX JOKYMEHTOB yaarieHHOro Aoctyna

PexBU3UTHI cOrIalICHUS

Ne 3anu- Hara Noe co- | Necuera | Cpok peii- | Ctom- IloctaB- | KonnuectBo
cH 3alucH | Tna- CTBHSI MOCTb, LMK [IAKETOB
IICHAS pyo.
1 2 3 4 5 6 7 8

MpunoxeHue 6b.
Popma yyeTa BbIObITUA N3 (hOHAA ceTeBbIX AOKYMEHTOB yAaneHHOro goctyna

JHara BBIOBLIO KOJ-BO make-
Ne 3anucu
3aMUCH TOB
1 2 3
Htoro B

(ykazatp nepuon)

MpunoxeHue 6B.
Popma yyeTa aABMXKEeHUs (hoHAA ceTeBbIX AOKYMEHTOB yaarneHHoro gocryna

Cocrosuo Ha (yxa- | Iloamucano B ..... BbIOBIIO B ........ Cocrour Ha (yka-
3amob damy) TOJly HOBBIX TOJy 3amv damy).
Koi-Bo Koi-Bo Kou-Bo Koi-Bo
MIAKETOB IIaKEeTOB MIAKETOB IIaKEeTOB
1 2 3 4
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MpunoxeHue 7.
Popma aKkTa 0 npuemMe JOKYMEHTOB B OMONMoTeky

AKT Ne
« » 20 r

Hacrtosammii akT cocTaBiieH

(dpammnuu, MMeHa, OTYECTBA U JOIDKHOCTH JIHL, YHaCTBYIOIIUX B COCTABJICHHH aKTa)

0 IpueMe B OUOINOTEKY

(BUZ IOKyMEHTa U OT KOTO IIOJTy9eHO)

B KOJIMYECTBE 9K3EMIUISIPOB Ha OOLLYI0 CyMMY

(TIIOBTOPHUTH CYMMY IIPOIHCHIO)
CHMcoK KHHAT (I/IJ'II/I APYyrux )IOKYMCHTOB) ImpujaaracTcs.

Tloamucu

(pykoBozuTes)

(coTpynHHKa)

(7M11a, cAaBIIEro KHUTY WIIH APYTHe JOKYMEHTHI)

CnNUCOK KHUT Unu APYrmx OOKyYMEeHTOB K aKTy Ne

NeNe | ABtop, 3aryiaBue KHUTY WINA BUJ TOKYMEHTA [ena Kon-so | Cymma
JK3.

pyo. KOII.

* HpI/I HEOOJIBIIOM KOJIHYECTBE MMPUHUMACMBIX TOKYMEHTOB IIE€PCYCHb BKIIIOYACTCS B TCKCT aKTa.

35



MpunoxeHue 8.
Popma aKTa 0 NOCTYNNEHUN NepmMoanYecKMX usgaHun B 6ubnmoTeky

AKT Ne
« » 20 r.

Hacrosammumii akT coctaBiieH

((l)aMI/IHI/II/I, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINX B COCTABJICHUU aKTa)

B TOM, 4TO 3a 20 T.

(HaUMMEHOBaHHUE CTPYKTYPHOTO MOApa3IelIeHUs] OMOIMOTEKHN )
IMOCTYIIHJIO OK3CMILIAPOB KYPHAJI0OB, KOMIIJICKTOB I'a3cT

(HeHYXHOE 3aUePKHYTb)

IMomrmucu”

“ AKT NOJMMCHIBAETCS PYKOBOIMTENIEM CTPYKTYPHOTO MOJPA3/eNieHus GUOIMOTEKH.
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MpunoxeHue 9.
dopma aKkTa NnoXXepTBOBaHUA

AKT noxxepTBOoBaHMUA 0 6e3BO3Me3aHON Nepepaye
« » 20 r.

(HaI/IMeHOBaHHe IOpUANIECKOro J'II/ILIZ.)

MMEHYEMBIN B AalibHeleM JKepTBoBares, B JIULE

(OJKHOCTB, (haMUIIHSL, UMsI, OTIECTBO)

JICACTBYIOLETO HA OCHOBAaHUH

(ycTaB, TOBEpEHHOCTD M HPOY.)

C OJTHOM CTOpPOHBI, U bubnunoreka, B uie s

JNENCTBYIOLIErO HA OCHOBAHUU JOBEPEHHOCTH Ne OT «__ » 20 T., C Apyrou

CTOPOHBI, COCTaBHJIM HACTOALIUHN aKT O HIKECIEAYIOLIEM:
1. XKeprtBoBarens nepenan bubnuoreke, a bubnuoreka npunsana y Xeprpoparesns 0e3B03Me3IHO B

Ka4eCTBC IMMOXKCPTBOBAHHUA CICAYIOIICC UMYIICCTBO:

(HaMMEHOBaHHE UMYIIECTBA)

CTOMMOCTBIO pyo.

2. Yka3aHHoe B 1. | AKTa UMyIIEeCTBO (KHHUTH, aJIbOOMBI, )KypHaJIbl U T.II.) epenaetcs JKepTBoBa-
TEJIEM C 1IeJIbI0 €r0 UCIOIb30BaHMus bUOINOTEKO B COOTBETCTBHHM C €€ YCTaBHOM J€STEIbHOCTHIO B
KaueCTBE MOIOJTHEHUSI OMOINOTEYHOTO POH 1.

3. [IpaBooTHomenus Xepreosatens u bubauoreku Bo BceM, YTO HE MPETYCMOTPEHO HACTOSALIUM
aKTOM, PETYJIUPYIOTCS NEHCTBYIOIINUM 3aKOHOAATEIbCTBOM, B TOM uucie CT. 582 I'paxknaHcKoro
koznekca Poccuiickoit @enepaunu u ct. 270 Hanorosoro xonekca Poccuiickoit @enepanuu.

4. Anpeca u peKBU3UTHI CTOPOH:

XKepTtBoBarenb bubnnoreka

Ilepenan ITpunsn
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Mpunoxexue 10.
Popma aKTa 0 HeaocTaye JOKYMEHTOB B NOCTyNUBLUEN NapTUMN

AKT Ne
« » 20 r.

Hacrtosammii akT cocTaBiieH

(d)aMI/UII/[I/[, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINUX B COCTaBJIICHUU aKTa)

B TOM, 4TO IIPpH IPUCMC ITaPTUH KHUI' (I/IJ'II/I APyrux I[OKYMGHTOB), MOJIYYCHHBIX OT

(HaMEHOBaHHE YYPEXKIECHUSA, OT KOTOPOro MOIYUECHBI KHUTH H APYrUe JOKYMEHTHI)

o Ne 20 T.

OOHapy)eHo:

[lonmucu:
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MpunoxeHune 11.

Popma aKTa 06 UCKINYeHUn 3 6MbnmnotTeyHoro poHaa JOKYMEHTOB ANIUTENBLHOIO

XpaHeHus

PaccmoTpeno Ha komuccun
0 coXpaHHOCTU (HOHJIOB

«

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 I.
AKT Ne

» 20 r.

HaCTOHH_II/Iﬁ aKT COCTaBJICH

(bamuiiu, UMeHa, OTYECTBA U JIOJDKHOCTH JIMLI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uckiIroYeHU” 13 GoHaa

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHUst OMOIHOTEKH)

« » OK3CMILIIIPOB

Ha CYMMY pyO0. [1o npuuune

COucoK BBIOBIBILINX

(yxa3aTb B IOKyMEHTa)

(yxa3aTb NpUYMHY HCKIIFOYEHHS U IU(POBOI KOT)

Ha « »

(yka3aTb BH]I JOKyMEHTA)

JIMCTAax MpujiaracTcs.

Cnucokkakty Ne

NoNe | HuBen- | ABrop, 3ariaBue, [lena Koa- | Kommue- Crou-
TapHBIA | TOM, YacCTh, BbI- (GUIUEHT | CTBO 9K- MOCTh
HOMEp MyCK, TOJI U3/a- nepe- 3eMILISI-
HUS OIICHKH poB
pyo. KOII.

YsieHbI KOMUCCUH:




MpunoxeHune 12.
dPopma aKkTa 06 UCKNOYEHUN
XpaHeHus

PaccmoTpeno Ha komuccun
0 coXpaHHOCTU (HOHJIOB

HacTosammumii akT cocTtaBieH

n3 6ubnumoTteyHoro hoHaa AOKYMEHTOB BPEMEHHOro

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

(qﬁ)aMPUII/II/I, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINUX B COCTaBJIICHUU aKTa)

00 uckiIroYeHU” 13 hoHaa

« » OK3CMILIAPOB

(HauMEHOBaHUE CTPYKTYPHOT'O MOAPA3IeICHUs] OMOIMOTEKH )

BPEMCHHOI'O XpaHCHUA

(yxazaTb BHJ IOKyMEHTa)

B KOJIMYECTBEC

9k3. [To mpruuune

(yxa3aTb NpUYMHY HCKIIFOYEHHUS U OU(POBOI KOT)

YJIeHBI KOMUCCHUH:




MpunoxeHune 13.
dopma yyeTa UCKNOYEHUA U3 6ubnmnotevyHoro oHaa
3MEeKTPOHHbIX CeTeBbIX AOKYMEHTOB NTOKanbHOro AocTtyna

Hazsa-
HUE

Dop-
Mar

O0BeM Konnue-
IUCKOBOM | CTBO
aMsTu ¢atinos

HHC

MecTonaxoxne-

(HOMEp KOMIIBIO-
Tepa u T.11.)

[TpuyuuHbI HCKITIOYEHHS
(TIpu mepe3anucH yKa3biBaeTcs
HOBBIH aapec)

MpunoxeHue 14.
Popma XypHana (TeTpagmn) yvyeTa KHUT U APYrMxX BOKYMEHTOB, NPUHATbIX OT YUTa-
Teneun B3aMeH yTepSAHHbIX

Ha- | ®amu- | CBenenust 00 yrepsHHBIX KHUTAX Wi | CBeIeHUS O MPUHSITHIX KHATAX
Ta TS, JIPYTUX JOKYMEHTaX WIN JIPYTHX JTOKyMEHTaxX
HHH-
IUAJTBI
YuTa-
TeJs
WNuB | Astop, [lena Ort- ABToOD, [lena Or- | Pacniuc-
.Ne | 3arma- bi () 3arna- aen Ka 9u-
BHE, TO]I BHUE, TOJI TaTems
W3J1aHus U3JIaHus
pyO. | Kom py0. | xor.




MpunoxeHue 15.
dopma aKkTa 06 ucknroveHn n3 poHaa yTepsiHHbIX YATaTeNSIMU JOKYMEHTOB U
npueme B (pOHA OOKYMEHTOB, NPU3HaHHbIX PaBHOLEHHbIMU'

PaccmoTpeno Ha komuccun YTBEPXAIO
0 coXpaHHOCTU (HOHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosammi akT cocTtaBieH

(bamuiin, UMeHa, OTYECTBA U IOJDKHOCTH JIULI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uckiIroYeHUH U3 OubmmoreyHoro GoHga

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHust OMOIHOTEKH)

« » 9K3. KHUT (IpYTUX TIOKYyMEHTOB) Ha CYyMMY

[0 NPUYUHE YTEPU YUTATEIISIMU U IPUEME B3aMEH UX 9K3. KHHUT (JIPYTrUX JTOKYMEHTOB)

Ha CyMMY

Crnucok KHUT (ApYrUX JOKYMEHTOB) MpUIaraercs.

Ioamucu

Cnucok nsgaHnm u gpyrux oKymMmeHToB K AKTy Ne

YTepsiHbl YNTATENISAMH 3aMeHeHbI
NuB. Neo ABTOD, Lena NuB. Neo ABTOD, Lena Damunus

3ariaBue, 3ariaBue, YUTATEIS

TOJ U3- TOJ U3-

JTAHUS JTAHHS
JOKyMEH- JOKyMEH-

Ta Ta
pyo. KOIL. pyo. KOIL

* Bbubnuoreka BIIpaB€ COCTABJIATH PA3JACJIbHBIC aKThI 00 HCKIIIOUEHHH YTEPSAHHBIX YUTATCISIMA JOKYMEHTOB U
npueMe 10KyMEHTOB B3aMEH YTCPAHHBIX.



MpunoxeHue 16.
dPopma aKTa npmema-nepeaaym AOKYMEHTOB U3 O4HOW 6MONMoTeKku B Apyryro B no-
psake KHUroobmeHa

PaccmoTpeno Ha komuccun YTBEPXAIO
0 coXpaHHOCTU (HOHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosmuii akT COCTaBIICH B TOM,

(HauMeHOBaHuUe nepeaoell OUOIMOTEKH )

nepcaaia B

(HauMeHOBaHUE OMOIMOTEKY MOTyYaTes)
IIpruHAJIa JOKYMCHTHI, OTO6paHHI)I€ MNpeaACTaBUTCIICM OuOINOTEKH

(pammmst, nMs1, OTIECTBO)

Ha OCHOBAHUU JIOBEPEHHOCTH Ne oT B KOJINYECTBE
KHUT 3k3., ABJ] 9K3.,
KYpHaJIOB 9K3., Ta3eT KOMILJIEKTOB.

OO01I€el CTOUMOCTBIO

(nponuckio)

B TOM YHUCJIC CTOUMOCTb JOKYMCHTOB, COCTOAIINX Ha 6yx1"a.]'ITepCKOM yuere

(nponuchio)

CormacHo InpuiaaraéMomMy CIMCKy JOKYMCHTBI CAall

(moamHCh)
MIPUHSLI
(moamHCh)
Cnucok K AKTy Ne
NeNe | Asrop, Mecro u KoanuecTtBo 3k- Iena Koadduuu- Crou-
3arna- | roJ U3JaHUs 3eMILISIPOB eHT Tepe- MOCTb
BHE OLICHKHU

pyO0. | xom.




MpunoxeHune 17.
dopma aKkTa 0 npoBepke 6ubnumorteyHoro ¢oHaa

PaccmoTpeno Ha komuccuu YTBEPXIAIO
110 COXPAaHHOCTH (POHIOB

(moxnMch LA, yTBEPIUBIIETO aKT)

« » 20 I.

AKT Ne
« » 20 r.

MBI, HHKCIIOAIMNCABIINUECA, ITPCACCAATCIIb KOMUCCHUU I10 ITPOBCPKE

(bammmst, UMs1, OTIECTBO)
*
X 4JICHBI KOMHUCCHUHU

(pamunu, UMEHa, OTYECTBA U JOJKHOCTH)

COCTABWJIM HACTOAILLMN aKT B TOM, YTO HAMHU B IIEPUOA C & » 20 I.

Mo« » 20 r. ObLTa MpoBeIcHA TPOBepKa OnOIMOoTeYHOTO (POHIA

(HauMeHOBaHKE OMOIMOTEKN UM €€ CTPYKTYPHOTO TOIpa3eIeHHs)
METOJ0M

(yxa3zath crioco0 pOBEPKH, [T SIEKTPOHHBIX JJOKYMEHTOB YKa3aTh CIIOCOO IIPOBEPKHU U HCIIONIB3YEMOE MPOrPaMMHOE 00ecIIeueHre ISl oJIcueTa 1
MPOBEPKH KOHTPOIBHBIX CyMM)

[IpoBepens! caeaymue JOKYMEHTHI:
a) AKT peabpIyIen IIPOBEPKU donna _(ykazatp YHCIIO u

rox)

6) Kauru cymmapsoro yuera Oubinotednoro gposaa

B) ®OpMBbI UHAMBUAYAIBHOTO yuyeTa (yKa3aTh KaKHe)

r') AKTBI HCKIIIOUEHUs (CMHCaHUsS ) KHUT U APYTUX JTOKYMEHTOB MEXy MPEeIbIayieil 1 HacTOsIIeH

IIpOBEpKaMU

lI) HOKyMeHTBI, YAOCTOBEPAIOMIUE BbIJaYy KHUT U APYTHUX JOKYMCHTOB YHUTATCIISAM

e)

)

B PE3YIbTATC IMPOBCPKHU JOKYMCHTOB U CBCPKHU KOHTPOJIBHBIX TaJ'IOHOB** C (I)OpMaMI/I WHIUBHUIAY-

AJIBHOI'O YU€Ta, YCTAHOBJICHO!

° B cocraB xomuccun JOJIP)KHBI BXOOUTH 6yxraﬂTep nim (bl/IHaHCI/ICT.



1. ITo yyeTHbIM TOKYMEHTaM YUCIUTCS:

9K3. KHUT ABJ]

SJICKTPOHHBIX JTOKYMCHTOB

2. IMeeTcs B HAJTUYHU:

9K3. KHUT ABJI

SJICKTPOHHBIX JOKYMCHTOB

3. Henocraer:

9K3. KHUT ABJI

OJICKTPOHHBIX TOKYMCHTOB

Ha OOIIYI0 CYMMY pyo.

(cyMMa pomnuceio)

Crmcok HEOAOCTAIOIIIUX KHHI, ABI[, QJICKTPOHHBIX W JAPYIrUX HOKYMCHTOB IIpHJIAracTcs K

Axry.
4. VI3 BbLIAaHHBIX yUTATENAM 110 20 . KHUT HE BO3BPAILIEHO 3K3.
5. O6Hapy>keHO HEYYTEHHBIX B (hOpMax MHIMBUIYATHHOTO yueTa 9K3.

6. BriBoaBI KOMUCCHU TTIO IIPOBEPKE (O BCACHUU YUCTa, COCTOAHHUU YUCTHBIX NOKYMCHTOB, O HCO-

CTalOIMX JOKYMCHTAX, O 3aACPKAHHBIX KHUTI'aX U JPYTrux I[OKYMGHTOB)

7. llpenmnoxeHnuss KOMUCCHM:

IHoanucu:

HpeI[CCI[aTCJ'IL KOMUCCHH:

YneHbl KOMHCCHU




